
 

 

 

Academic & Student Affairs Committee 
December 5, 2019 

Roaden University Center, Room 282 
 

 
AGENDA 

 

I. Call to Order and Roll Call  

II. Approval of Minutes 

III. Policy 204 (Faculty Appointments) 

IV. Policy 225 (New Academic Programs)  

V. Policy 271 (General Graduate Degree Requirements) 

VI. Policy 1200 (Undergraduate Admission Requirements)  

VII. Letter of Notification for Bachelor of Science in Fine Arts 

VIII. Other Business 

IX. Adjournment 
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BOARD OF TRUSTEES  
ACADEMIC AND STUDENT AFFAIRS COMMITTEE 

MEETING 
September 24, 2019 

Roaden University Center, Room 282 
 

MINUTES 
 

AGENDA ITEM 1 – ROLL CALL, CALL TO ORDER, OPENING COMMENTS 
 
The Academic and Student Affairs Committee met on September 24, 2019, in Roaden 
University Center, Room 282. Chair Rose called the meeting to order at 8:30 a.m. 
 
Chair Rose asked Kae Carpenter, Secretary, to call the roll. The following members were 
present: 
 

 Trudy Harper 
 Barry Wilmore 
 Mason Hilliard  
 Rhedona Rose 

 
Tennessee Tech faculty, staff, and members of the public were also in attendance. 
 

AGENDA ITEM II – APPROVAL OF MINUTES 
 
Chair Rose asked if there were any recommendations or changes to the minutes. With no 
recommendations or changes, Trustee Wilmore moved that the Committee approve the 
June 20th Academic and Student Affairs Committee Minutes as presented. Trustee Hilliard 
seconded the motion. The motion carried unanimously.  
 

AGENDA ITEM III – PROVOST UPDATE 
  
Provost Bruce shared updates regarding ongoing initiatives and activities, focusing on 
student centeredness, student success, and professional development. Provost Bruce 
provided examples of leadership development workshops held throughout the year, as well 
as information regarding the proposed Center for Advancing Faculty Excellence (CAFÉ), an 
outcome of the strategic plan working group recommendations. Provost Bruce also shared 
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information with the Board regarding Preview Day preparations, the Provost’s Advisory 
Committee, and her participation in the Tennessee Higher Education Commission (THEC) 
Leadership and Innovation Fellows program.  
 

AGENDA ITEM IV – ENROLLMENT UPDATE 
 
Dr. Brandon Johnson shared updated enrollment numbers, full-time equivalent numbers, 
and many ongoing activities in Enrollment Management. Dr. Johnson shared their freshman 
focused activity, enhancing the communication to prospective students, inquiries and 
admits through website behavior engagement, predictive modeling, and student messaging 
and marketing. Dr. Johnson also shared information with the Board regarding a 
restructuring of high school visit expectations and a restructuring of campus visits and 
Preview Day.  

 
AGENDA ITEM V – UPDATE ON DIVERSITY INITIATIVES 
 
Vice President for Student Affairs, Marc Burnett, shared updates regarding diversity 
initiative, including the establishment of a Chief Diversity Officer position and a Director of 
Multicultural Affairs. Vice President Burnett shared information regarding the continuation 
of a fundraising campaign to establish scholarships for diverse/underrepresented students, 
which has reached $1.1 million of $2 million goal, as well as the establishment of an 
Admissions position to focus specifically on enrollment efforts for 
diverse/underrepresented populations within our region. Vice President Burnett stated 
that these efforts are in line with the strategic goals outlined in the Student Diversity 
Strategic Plan. 
 

AGENDA ITEM VI – OTHER BUSINESS 
 
There was no other business. 

 
AGENDA ITEM VII – ADJOURNMENT 
 
There being no further business, the meeting adjourned at 9:34 a.m.   

 

      Approved, 

      ____________________ 

      Rhedona Rose, Chair 
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Agenda Item Summary 

 
Date:  December 5, 2019 

Agenda Item III:  Policy 204 (Faculty Appointments) 

 

 

___________________________________________________________________________________ 

PRESENTER(S):  Provost Bruce 

PURPOSE & KEY POINTS:  The purpose of this policy is to establish the criteria and processes 

regarding faculty appointments at Tennessee Tech. Revisions were made for clarification of 

lecturer and instructor positions.  

 

 

 

 

☐ Review  ☒ Action    ☐ No action required 
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Policy No: 204 

Policy Name: Faculty Appointments 
 

I. Purpose 

The purpose of this policy is to establish the criteria and processes regarding faculty 

appointments at Tennessee Tech. 

 

II. Review 

This policy will be reviewed every four years or whenever circumstances require review, 

whichever is earlier, by the Provost, with recommendations for revision presented to the 

Academic Council, the University Assembly, and the Board of Trustees. 

 

III. Policy 

The types of faculty appointments at Tennessee Tech include tenure-track, tenure, lecturer, 

clinical-track, research-track, and temporary appointments. 

A. Tenure-Track Appointments 

1. Tenure-track appointments are appointments for full-time faculty with academic 

rank and may be for the academic or fiscal year. 

2. Tenure-track appointments are for faculty who are employed in a probationary 

period of employment prior to consideration for tenure. 

3. Tenure-track appointments shall not include any right to permanent or continuous 

employment, shall not create any manner of legal right, interest, or expectancy of 

renewal or any other type of appointment, and shall be subject to annual renewal 

by the institution. 

B. Tenure Appointments 

1. Tenure appointments are appointments of full-time faculty who have been 

awarded tenure by the Tennessee Tech Board of Trustees pursuant to the 

provisions of TTU Policy 205 (Faculty Tenure). 

2. To protect academic freedom, tenure appointments include the assurance of 

continued employment for the academic year for an indefinite period, subject to 

expiration, relinquishment, or termination of tenure as provided in TTU Policy 

205 (Faculty Tenure). 

3. Such appointments do not include assurance of continued employment at any 

specified salary or position, or employment during summer sessions or inter- 

session. 

C. Lecturer Appointments 

1. Lecturer appointments are full-time faculty appointments at the rank of Lecturer, 

Senior Lecturer, or Master Lecturer. 

2. Lecturer appointments are normally set for a fixed three-year period,period; 

however, contracts may be set for a period ranging from two to six years 

depending on the specific needs of the position as documented by the hiring 

department.  Lecturer appointments are non-tenurable, and are automatically 
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renewed year to year within the contract period givenrenewable based on 

satisfactory annual performance reviews. 

3. Faculty in this classification participate in the academic programs primarily by 

providing instructional services.  

D. Clinical-Track Appointments. 

1. Clinical-track appointments are full-time faculty appointments that are non- 

tenurable, renewable appointments for fixed terms; permit promotion in rank; and 

are permit conversion of the appointment to tenure-track at any time prior to, but 

not later than, the expiration of the first three-year term, dependenting on funding 

availability and faculty performance. 

2. Faculty in this classification participate in the academic programs by providing 

professional services, by exposing students to their professional expertise, and by 

directing students’ educational experiences in clinical/professional settings where 

the faculty members practice. 

3. Clinical-track appointments may be supported, in whole or in part, by 

appropriated funds or funding from grants or contracts, from clinical practice or 

clinical/professional facilities, or from other sources. 

E. Research-Track Appointments 

1. Research-track appointments are full-time faculty appointments, are non- 

tenurable, renewable appointments for fixed terms; permit promotion in rank; and 

are permit conversion of the appointment to tenure track at any time prior to, but 

no not later than, the expiration of the first three-year term, dependenting on 

funding availability and faculty performance. 

2. Faculty in this classification participate in the academic programs by conducting 

independent research projects and by mentoring students involved in the research 

process. 

3. Research-track appointments may be supported, in whole or in part, by 

appropriated funds or funding from grants or contracts, or other sources. 

F. Temporary Instructor Appointments 

1. Temporary Instructor appointments are for a specific purpose and for a time that 

is appropriate for that purpose. Temporary Instructor appointments may be 

terminated according to the terms of the contract of employment or appointment. 

Ordinarily, temporary appointments should be used only for adjunct or part-time 

faculty, faculty employed to replace regular faculty on leave of absence, and 

faculty employed pursuant to grants or for projects funded in whole or in part by 

non-appropriated funds. 

2. In addition, tTemporary Instructor appointments may be used for faculty 

employed on the basis of state-appropriated funds in academic departments/units 

where the permanent and continued need for the position has not been 

established, provided that such appointments normally should not exceed one 

fullthree academic year.  A temporary instructor may be reappointed for a second 
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academic year upon approval by the Provost. 

3. After that, the position can be re-advertised, and the instructor can apply again 

and be hired if he/she is the best candidate. 

1. Adjunct faculty appointments are temporary, non-tenurable, part-time 

appointments based on demand each semester for instructional needs only. 

2. Reappointments of adjunct faculty are made on a semester to semester basis 

as needed. 

3. Adjunct faculty may not teach more than a total of ten (10) credit hours per 

semester in all departments.  They may not work as temporary administrative 

professional or clerical and support employees at the same time as their 

adjunct appointment. 

4. Adjunct faculty are not eligible for employment benefits such as insurance 

 benefits, annual and sick leave, holiday pay, retirement credit, or longevity 

 credit. 

 

IV. Interpretation 

The Provost or his/her designee has the final authority to interpret the terms of this policy. 

 
V. Citation of Authority 

T.C.A. § 49-8-301(a) 

 
VI. Approved by: 

 
Academic Council: April 12, 2017, November 13, 2019 

University Assembly: April 19, 2017, November 20, 2019 

Board of Trustees: June 1, 2017, December 5, 2019 
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Policy No: 204 

Policy Name: Faculty Appointments 
 

I. Purpose 

The purpose of this policy is to establish the criteria and processes regarding faculty 

appointments at Tennessee Tech. 

 

II. Review 

This policy will be reviewed every four years or whenever circumstances require review, 

whichever is earlier, by the Provost, with recommendations for revision presented to the 

Academic Council, the University Assembly, and the Board of Trustees. 

 

III. Policy 

The types of faculty appointments at Tennessee Tech include tenure-track, tenure, lecturer, 

clinical-track, research-track, and temporary appointments. 

A. Tenure-Track Appointments 

1. Tenure-track appointments are appointments for full-time faculty with academic 

rank and may be for the academic or fiscal year. 

2. Tenure-track appointments are for faculty who are employed in a probationary 

period of employment prior to consideration for tenure. 

3. Tenure-track appointments shall not include any right to permanent or continuous 

employment, shall not create any manner of legal right, interest, or expectancy of 

renewal or any other type of appointment, and shall be subject to annual renewal 

by the institution. 

B. Tenure Appointments 

1. Tenure appointments are appointments of full-time faculty who have been 

awarded tenure by the Tennessee Tech Board of Trustees pursuant to the 

provisions of TTU Policy 205 (Faculty Tenure). 

2. To protect academic freedom, tenure appointments include the assurance of 

continued employment for the academic year for an indefinite period, subject to 

expiration, relinquishment, or termination of tenure as provided in TTU Policy 

205 (Faculty Tenure). 

3. Such appointments do not include assurance of continued employment at any 

specified salary or position, or employment during summer sessions or inter- 

session. 

C. Lecturer Appointments 

1. Lecturer appointments are full-time faculty appointments at the rank of Lecturer, 

Senior Lecturer, or Master Lecturer. 

2. Lecturer appointments are normally set for a fixed three-year period; however, 

contracts may be set for a period ranging from two to six years depending on the 

specific needs of the position as documented by the hiring department.  Lecturer 

appointments are non-tenurable, and are automatically renewed year to year 
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within the contract period given  satisfactory annual performance reviews. 

3. Faculty in this classification participate in the academic programs primarily by 

providing instructional services.  

D. Clinical-Track Appointments. 

1. Clinical-track appointments are full-time faculty appointments that are non- 

tenurable, renewable appointments for fixed terms; permit promotion in rank; and 

are dependent on funding availability and faculty performance. 

2. Faculty in this classification participate in the academic programs by providing 

professional services, by exposing students to their professional expertise, and by 

directing students’ educational experiences in clinical/professional settings where 

the faculty members practice. 

3. Clinical-track appointments may be supported, in whole or in part, by 

appropriated funds or funding from grants or contracts, from clinical practice or 

clinical/professional facilities, or from other sources. 

E. Research-Track Appointments 

1. Research-track appointments are full-time faculty appointments, are non- 

tenurable, renewable appointments for fixed terms; permit promotion in rank; and 

are dependent on funding availability and faculty performance. 

2. Faculty in this classification participate in the academic programs by conducting 

independent research projects and by mentoring students involved in the research 

process. 

3. Research-track appointments may be supported, in whole or in part, by 

appropriated funds or funding from grants or contracts, or other sources. 

F. Temporary Instructor Appointments 

1. Temporary Instructor appointments are for a specific purpose and for a time that 

is appropriate for that purpose. Temporary Instructor appointments may be 

terminated according to the terms of the contract of employment or appointment.  

2. Temporary Instructor appointments may be used for faculty employed on the 

basis of state-appropriated funds in academic departments/units where the 

permanent and continued need for the position has not been established, provided 

that such appointments normally should not exceed one full academic year.  A 

temporary instructor may be reappointed for a second academic year upon 

approval by the Provost. 

G. Adjunct Faculty Appointments 

1. Adjunct faculty appointments are temporary, non-tenurable, part-time 

appointments based on demand each semester for instructional needs only. 

2. Reappointments of adjunct faculty are made on a semester to semester basis 

as needed. 

3. Adjunct faculty may not teach more than a total of ten (10) credit hours per 

semester in all departments.  They may not work as temporary administrative 

professional or clerical and support employees at the same time as their 
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adjunct appointment. 

4. Adjunct faculty are not eligible for employment benefits such as insurance 

 benefits, annual and sick leave, holiday pay, retirement credit, or longevity 

 credit. 

 

IV. Interpretation 

The Provost or his/her designee has the final authority to interpret the terms of this policy. 

 
V. Citation of Authority 

T.C.A. § 49-8-301(a) 

 
VI. Approved by: 

 
Academic Council: April 12, 2017, November 13, 2019 

University Assembly: April 19, 2017, November 20, 2019 

Board of Trustees: June 1, 2017, December 5, 2019 
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Agenda Item Summary 

 
Date:  December 5, 2019 

Agenda Item IV: Policy 225 (New Academic Programs) 

 

 

___________________________________________________________________________________ 

PRESENTER(S):  Provost Bruce 

PURPOSE & KEY POINTS:  This policy establishes an approval process for new academic 

programs at Tennessee Tech, consistent with the corresponding policy (A1.0) of the Tennessee 

Higher Education Commission. Revisions were made to reflect the changes made to the 

corresponding THEC policy.  

 

 

 

 

 

☐ Review  ☒ Action    ☐ No action required 
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Policy No: 225 

Policy Name: New Academic Programs 

Revised Date: January 1, 2020 
 

I. Purpose 

This policy establishes an approval process for new academic programs at Tennessee Tech, 

consistent with the corresponding policy (A1.0) of the Tennessee Higher Education Commission. 

 

II. Review 

This policy will be reviewed every three years or whenever circumstances require review, 

whichever is earlier, by the Senior Associate Provost or the Associate Provost, with 

recommendations for revision presented to the Academic Council, University Assembly, and the 

Board of Trustees. 

 

III. Policy/Procedure 

A. Tennessee Tech hereby adopts THEC policy A1.0 (New Academic Programs: 

Approval Process), as may be amended from time to time. 

 

B. THEC has the statutory responsibility to review and approve new academic programs. 

As outlined in THEC Policy A1.0, the process in developing a new academic program 

in excess of 24 semester credit hours includes the following essential steps: 

1. Letter of Notification (LON) 

2. Evaluation of LON 

3. New Academic Program Proposal (NAPP) 

4. External Judgment 

5. Post-External Judgment and THEC Action 

6. Institutional Governing Board 

5.7. Commission Action 

 

C. Any proposals for new academic programs made pursuant to this policy must also 

comply with TTU Policy 221 (Substantive Change). 

 

D. Preparation and Submission of Letter of Notification 

1. Upon consideration by the academic unit, college and Provost’s Office to 

develop a new academic program, the academic unit The academic unit 

requesting the new academic program shall prepare a Letter of Notification 

(LON) that includes . 

1. a.) To seek initial approval from the college dean and the Provost’s Office, the 

academic unit requesting the new academic program must address questions on 

the Tennessee Tech “New Program Proposals Check List” (posted in the 

Provost’s Office website).all items listed on THEC LON Checklist.  

a. The LON must address the criteria for review as outlined in THEC Policy 

1.0, Section 1.0.2A1 and 1.0.2A2 a 

Formatted: Indent: Left:  0.88", Right:  0.1", Space

Before:  0.1 pt

December 5, 2019, Academic & Student Affairs Committee - Policy 225 (New Academic Programs)

15



3 

 

 

a.b. The LON must include a feasibility study This includes the THEC-

required feasibility study  that addresses the following criteria: 

1) Student Interest for the proposed academic program 

2) Local and Regional Need/Demand 

3) Employer Need/Demand 

4) Future Sustainable Need/Demand 

c. The feasibility study shall be conducted by people with expertise in 

economics/labor analysis outside the academic unit. The academic unit can 

contact the Office of the Provost for assistance. Following the initial 

approval, the academic unit requesting the new academic program shall 

prepare a LON and include all required items on the “THEC Letter of 

Notification Checklist” for new academic programs. The LON must address 

the criteria for review as outlined in THEC Policy A1.0. 

d. The academic unit shall send the LON to the college dean and the Provost’s 

Office for review and approval. 

  

2. The Provost’s Office will send the approved LON to the Tennessee Tech Board 

of Trustees (Board) for review and approval. 

3. After the Board’s approval, the Provost’s Office will submit to THEC the LON 

with the following documents for the proposed new academic program:  

a. Tennessee Tech Cover Form with appropriate signatures 

b. The Feasibility Study 

c. A letter from the Tennessee Tech President signifying support from the Board 

d. Timeline for development and implementation 

a.e. THEC Financial Projection Form 

E. Upon receiving THEC’s approval of the Letter of Notification, the academic unit 

requesting the new program shall prepare a New Academic Program Proposal 

(NAPP). A New Academic Program Proposal must undergo institutional and 

governing board approval processes at Tennessee Tech. 

1. The NAPP should complement the LON by addressing the following 

criteria in the NAPP Checklist (THEC A1.0): 

a. Curriculum 

b. Academic Standards 

c. Program Enrollment and Graduates 

c.d.  Equity 

d.e. Administrative Structure 

e.f. Faculty Resources 

f.g. Library and Information Technology Resources 

g.h. Support Resources 

h.i. Facilities and Equipment 

i.j. Marketing and Recruitment 

Commented [OB1]: Is the capitalization here following 

some official LON form? 

Commented [SH2]: Yes, that’s right.  
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j.k. Assessment/Evaluation 

k.l. Accreditation 

l.m. Funding 

2. An academic unit requesting a new academic program must submit the NAPP to 

the following offices/committees, as appropriate, for review and approval within 

Tennessee Tech: 

a. Departmental faculty 

b. College curriculum committee and College dean or his/her designee 

c. University Curriculum Committee (if undergraduate level) or 

Graduate Studies Executive Committee (if graduate level) 

d. Academic Council 

e. Provost and Vice President for Academic Affairs 

3. The Provost’s Office will send the approved NAPP to the Board for review and 

with appropriate signatures to THEC for review and approval. 
  Upon THEC approval, the Provost’s Office will submit the NAPP to the 

Board of Trustees for approval 

F. External Judgment 

1. External consultants may be required for baccalaureate and graduate programs. 

THEC staff will determine if a review by an external authority is required 

before framing a recommendation to the Commission. 

2. The unit and college requesting the new program will be asked to propose a list of 

potential external reviewers. Individuals used in the development stage as external 

consultants may not serve as external reviewers. The criteria for potential external 

reviewers are outlined in THEC Policy A1.0. 

3. THEC will notify Tennessee Tech or the Board of the selected reviewer(s) and 

provide a list of questions for the external reviewer(s) to address during the 

review. Tennessee Tech may add questions to the THEC review questions. 

4. Reviewer(s) must provide concurrently a written report in response to the 

questions to Tennessee Tech and THEC staff within 30 days of the site 

visit. 

5. Tennessee Tech will be responsible for inviting the external reviewer(s), all 

scheduling, expenses, and contracting with the external reviewers. 

 

G. Post-External Judgment and THEC Action 

1. Within 30 days of receipt of the external review, Tennessee Tech must propose to 

THEC solutions for all issues identified by the reviewer(s). 

2. Based on the proposed revisions, THEC will choose one of three determinations: 

a. Support 

b. Not support 

c. Defer Support 

The description of each action is outlined in THEC A1.0. 

Commented [OB3]: Should this be c. (and the rest 

relabeled)? 
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H. Institutional Governing Board Action 

1. Upon determination by THEC that a proposed academic program will be 

supported for approval by the THEC Commission, the Provost’s Office will 

submit the NAPP to the Board of Trustees for approval. 

2. After Board approval, the Provost’s office will submit the record of board 

approval to THEC and submit a request to THEC Executive Director that the 

proposed program be placed on the earliest possible Commission agenda. 

 

IV. Interpretation 

The Provost or his/her designee has the final authority to interpret the terms of this policy. 
 

V. Citation of Authority for Policy 

 
T.C.A. § 49-8-203(a)(1)(B) 

THEC Policy A1.0 (New Academic Program: Approval Process); THEC Letter of Notification 

(LON) Checklist and New Academic Program Proposal (NAPP) Checklist 
 

Approved by: 

 
Academic Council: November 15, 2017; November 13, 2019 

University Assembly: November 29, 2017; November 20, 2019 

Board of Trustees: December 11, 2017; December 5, 2019 
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Policy No: 225 
Policy Name: New Academic Programs 
Revised Date: January 1, 2020 

 
I. Purpose 
This policy establishes an approval process for new academic programs at Tennessee Tech, 
consistent with the corresponding policy (A1.0) of the Tennessee Higher Education Commission. 

 
II. Review 
This policy will be reviewed every three years or whenever circumstances require review, 
whichever is earlier, by the Senior Associate Provost or the Associate Provost, with 
recommendations for revision presented to the Academic Council, University Assembly, and the 
Board of Trustees. 

 
III. Policy/Procedure 

A. Tennessee Tech hereby adopts THEC policy A1.0 (New Academic Programs: 
Approval Process), as may be amended from time to time. 

 
B. THEC has the statutory responsibility to review and approve new academic programs. 

As outlined in THEC Policy A1.0, the process in developing a new academic program 
in excess of 24 semester credit hours includes the following essential steps: 

1. Letter of Notification (LON) 
2. Evaluation of LON 
3. New Academic Program Proposal (NAPP) 
4. External Judgment 
5. Post-External Judgment and THEC Action 
6. Institutional Governing Board 
7. Commission Action 

 
C. Any proposals for new academic programs made pursuant to this policy must also 

comply with TTU Policy 221 (Substantive Change). 
 

D. Preparation and Submission of Letter of Notification 
1. The academic unit requesting the new academic program shall prepare a Letter 

of Notification (LON) that includes all items listed on THEC LON Checklist.  
a. The LON must address the criteria for review as outlined in THEC Policy 

1.0, Section 1.0.2A1 and 1.0.2A2 a 
b. The LON must include a feasibility study that addresses the following 

criteria: 
1) Student Interest for the proposed academic program 
2) Local and Regional Need/Demand 
3) Employer Need/Demand 
4) Future Sustainable Need/Demand 
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c. The feasibility study shall be conducted by people with expertise in 
economics/labor analysis outside the academic unit. The academic unit can 
contact the Office of the Provost for assistance.  

d. The academic unit shall send the LON to the college dean and the Provost’s 
Office for review and approval. 

 
2. The Provost’s Office will send the approved LON to the Tennessee Tech Board 

of Trustees (Board) for review and approval. 
3. After the Board’s approval, the Provost’s Office will submit to THEC the LON 

with the following documents for the proposed new academic program:  
a. Tennessee Tech Cover Form with appropriate signatures 
b. The Feasibility Study 
c. A letter from the Tennessee Tech President signifying support from the Board 
d. Timeline for development and implementation 
e. THEC Financial Projection Form 

E. Upon receiving THEC’s approval of the Letter of Notification, the academic unit 
requesting the new program shall prepare a New Academic Program Proposal 
(NAPP). A New Academic Program Proposal must undergo institutional approval 
processes at Tennessee Tech. 

1. The NAPP should complement the LON by addressing the following 
criteria in the NAPP Checklist (THEC A1.0): 

a. Curriculum 
b. Academic Standards 
c. Program Enrollment and Graduates 
d. Equity 
e. Administrative Structure 
f. Faculty Resources 
g. Library and Information Technology Resources 
h. Support Resources 
i. Facilities and Equipment 
j. Marketing and Recruitment 
k. Assessment/Evaluation 
l. Accreditation 
m. Funding 

2. An academic unit requesting a new academic program must submit the NAPP to 
the following offices/committees, as appropriate, for review and approval within 
Tennessee Tech: 

a. Departmental faculty 
b. College curriculum committee and College dean or his/her designee 
c. University Curriculum Committee (if undergraduate level) or 

Graduate Studies Executive Committee (if graduate level) 
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d. Academic Council 
e. Provost and Vice President for Academic Affairs 

3. The Provost’s Office will send the approved NAPP and a TTU Cover Letter 
with appropriate signatures to THEC for review and approval. 

 

F. External Judgment 
1. External consultants may be required for baccalaureate and graduate programs. 

THEC staff will determine if a review by an external authority is required 
before framing a recommendation to the Commission. 

2. The unit and college requesting the new program will be asked to propose a list of 
potential external reviewers. Individuals used in the development stage as external 
consultants may not serve as external reviewers. The criteria for potential external 
reviewers are outlined in THEC Policy A1.0. 

3. THEC will notify Tennessee Tech or the Board of the selected reviewer(s) and 
provide a list of questions for the external reviewer(s) to address during the 
review. Tennessee Tech may add questions to the THEC review questions. 

4. Reviewer(s) must provide concurrently a written report in response to the 
questions to Tennessee Tech and THEC staff within 30 days of the site 
visit. 

5. Tennessee Tech will be responsible for inviting the external reviewer(s), all 
scheduling, expenses, and contracting with the external reviewers. 

 

G. Post-External Judgment and THEC Action 
1. Within 30 days of receipt of the external review, Tennessee Tech must propose to 

THEC solutions for all issues identified by the reviewer(s). 
2. Based on the proposed revisions, THEC will choose one of three determinations: 

a. Support 
b. Not support 
c. Defer Support 
The description of each action is outlined in THEC A1.0. 

 
H. Institutional Governing Board Action 

1. Upon determination by THEC that a proposed academic program will be 
supported for approval by the THEC Commission, the Provost’s Office will 
submit the NAPP to the Board of Trustees for approval. 

2. After Board approval, the Provost’s office will submit the record of board 
approval to THEC and submit a request to THEC Executive Director that the 
proposed program be placed on the earliest possible Commission agenda. 

 
IV. Interpretation 
The Provost or his/her designee has the final authority to interpret the terms of this policy. 

 

December 5, 2019, Academic & Student Affairs Committee - Policy 225 (New Academic Programs)

22



5  

V. Citation of Authority for Policy 
 
T.C.A. § 49-8-203(a)(1)(B) 

THEC Policy A1.0 (New Academic Program: Approval Process); THEC Letter of Notification 
(LON) Checklist and New Academic Program Proposal (NAPP) Checklist 

 
Approved by: 

 
Academic Council: November 15, 2017; November 13, 2019 

University Assembly: November 29, 2017; November 20, 2019 
Board of Trustees: December 11, 2017; December 5, 2019 
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Agenda Item Summary 

 
Date:  December 5, 2019 

Agenda Item V: Policy 271 (General Graduate Degree Requirements) 

 

 

___________________________________________________________________________________ 

PRESENTER(S):  Provost Bruce 

PURPOSE & KEY POINTS:  This policy describes graduate program requirements and 

procedures for Tennessee Tech academic units and graduate students. Minor revisions were 

made to provide clarity and allow students to be alerted sooner if they are at risk of dropping 

below a 3.0 GPA.  

 

 

 

 

 

 

☐ Review  ☒ Action    ☐ No action required 
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Policy No.: 271 

Policy Name: General Graduate Degree Requirements 

Date Revised:  January 1, 2020 

 

I. Purpose 

This policy describes graduate program requirements and procedures for Tennessee Tech 

academic units and graduate students. 

 

II. Review 

This policy will be reviewed every four years or whenever circumstances require review, 

whichever is earlier, by the Dean of the College of Graduate Studies, with recommendations for 

revision presented to the Graduate Studies Executive Committee, Academic Council, University 

Assembly, and the Board of Trustees. 

 

III. Definitions 

A. Academic Course Levels 

1. UG - any course taken at the undergraduate level. 

2. GR - any course taken at the certificate, master’s degree, and post- 

master’s certificate level. 

3. ED - any course taken at the specialist degree level. 

4. DR –any course taken at the doctoral degree level. 

B. Academic Standing – designation of progress to degree based upon the 

Cumulative GPA. 

C. Attempted Hours – the total number of all Graduate Courses taken that hold a 

Credit Hour value. 

D. Background Course – courses taken prior to or during enrollment in the current 

graduate program that are listed on the graduate student’s Program of Study. 

These courses are not used to calculate the Graduate Program Cumulative GPA 

for awarding the final degree and/or certificate.  

E. Comprehensive Exam – an assessment used to ensure a graduate student has a 

grasp of a broad sample of his/her discipline, and/or will test a graduate student 

in his/her narrower selected areas of specialty within the discipline. 

F. Credit Hour – a numerical value assigned to each Graduate Course that can 

range from one (1) to nine (9) hours per the Graduate Course description. 

G. Cumulative GPA – an indicator of a graduate student’s total academic progress 

to date at Tennessee Tech, which is used in determining Academic Standing, 

financial aid eligibility, and, when applicable, it will be inclusive of all graduate 

level transfer credit prior to spring 2015. The Cumulative GPA is determined by 

dividing the total Quality Points earned by the cumulative GPA Hours for all 

semesters. 
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H. Current GPA – an indicator of a graduate student’s current semester academic 

progress at Tennessee Tech. The Current GPA is determined by dividing the 

total Quality Points earned by the total GPA Hours in a semester. 

I. Earned Hours – the total number of Credit Hours of all Graduate Courses taken 

that hold a Credit Hour value and where Grades earned are assigned with 

Quality Points and/or where Grades are earned with an S- Satisfactory or SP – 

Satisfactory Progress.  

J. Good Academic Standing – a designation for a graduate student with a 3.0 

Current GPA and Cumulative GPA or higher. 

K. Grade – an alphabetical value assigned to a course as an indication of a graduate 

student’s final quality of work and/or progress, which may be derived from a 

combination of factors, as determined by the Graduate Course syllabus 

requirements. 

L. Grade Point Average (GPA) – a measure of a graduate student’s academic 

achievement at Tennessee Tech.  Only Graduate Courses in which a Quality 

Points value are used to calculate the GPA. 

M. GPA Hours –the total number of all earned Graduate Courses taken that hold a 

Credit Hour value and assigned a Grade earned with a Quality Points value. 

N. Graduate Course – a course taken at the 5000, 6000, or 7000 level. 

O. Graduate Program Cumulative GPA– an indicator of a graduate student’s total 

academic progress in his/her Program of Study used to determine eligibility to 

award his/her graduate program degree or certificate. The Graduate Program 

Cumulative GPA is determined by dividing the total Quality Points earned by the 

total hours for all degree related courses listed on the Program of Study. 

P. Mandatory or Pre-requisite Course – any course that is required or necessary as a 

prior condition before taking an advanced course or prior to enrollment in a 

graduate program. These courses are not used to calculate the Graduate Program 

Cumulative GPA for awarding the final degree or certificate. 

Q. Non-degree Course –any course taken by a non-degree graduate student and not 

used to earn a graduate certificate or degree. 

R. Program of Study – a written declaration that entails a narrative description and 

summary of course requirements for the graduate student’s certificate or degree 

program. 

S. Quality Points (QP) –a numerical value assigned to the Grade earned for a 

Graduate Course. The Quality Point value assigned to each Grade is: 

1. Four (4) QP – for a Grade of A 

2. Three (3) QP – for a Grade of B  

3. Two (2) QP – for a Grade of C  

4. One (1) QP – for a Grade of D 
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5. Zero (0) QP – are assigned for a Grade of F – Failure, NF –Never Attended 

Fail, IF – Incomplete Fail, X – Absent from examination, U – 

Unsatisfactory, and WF –   Withdrew Failing.  

 

The following assigned Grades are excluded from Current GPA and Cumulative 

GPA calculations. I – Incomplete, AU – Audit, W – Withdrew Passing, S – 

Satisfactory, SP – Satisfactory Progress, NR – Not Reported and NP – No 

Progress. 

IV. Policy 

A. Program requirements for certificates, master’s, post-master’s certificate, 

specialist, and doctoral programs are defined by the college and department 

offering the graduate program. 

B. Some college and department graduate programs may have requirements for 

continuation or graduation in addition to the minimum requirements set forth in 

this policy. It is the graduate student’s responsibility to be familiar with specific 

requirements found in his/her college and department program information.  

C. All graduate programs will administer one or more Comprehensive Exam(s) as 

an indicator of degree progression as defined by the graduate program.  

D. Credit used to satisfy the requirements of one degree or certificate cannot be 

used to satisfy the requirements of another degree or certificate. 

E.D. Tennessee Tech will evaluate a request for transfer credits as described in 

Tennessee Tech Policy 283 (Transfer Credit). 

F.E. A graduate student must be in Good Academic Standing to maintain 

graduate student status. Some graduate programs may require a graduate student 

to have a higher Cumulative GPA to maintain graduate student status in that 

program. In order to graduate with a degree from Tennessee Tech, a student 

must have a minimum Cumulative GPA of 3.0. Some degree programs may 

require the student to have a higher Cumulative GPA to graduate.  

G.F. Graduate Courses 

1. Graduate students will earn graduate credit for a 4000/5000 level course 

based upon additional work defined by the course syllabus.   

2. A course taken at the 4000 level may not be taken later at the 5000 level 

without written permission from the departmental chairperson, college dean, 

and the Dean of the College of Graduate Studies designee. 

3. At least seventy percent of the Graduate Course credit to be counted toward 

a master’s degree must be at the 6000 level or above (with the exception of 

those programs that fall under state-wide numbering schemes, specifically 

TNeCampus, MPS, MSN, DNP 5000 level courses.). 
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4. At least fifteen (15) graduate Credit Hours must be taken at the 7000 level 

for a specialist degree, unless written approval is granted by the graduate 

student’s advisory committee, department chair, and the Dean of the College 

of Graduate Studies designee.  

5. No Graduate Course below 6000 level will be counted toward a specialist 

degree unless written approval is granted by the graduate student’s advisory 

committee, department chair, and the Dean of the College of Graduate 

Studies designee.  

6. A non-degree graduate student subsequently admitted into a graduate 

program may use up to nine (9) previously earned graduate Credit Hours 

toward the graduate program, upon approval from the graduate student’s 

advisory committee. 

6. A non-degree graduate student subsequently admitted into a graduate 

program may submit previously earned graduate credit hours to the 

program department for review.  The department will determine, at 

their sole discretion, and in accordance with SACSCOC Accreditation 

Standard 3.6.3, the number of credit hours it will accept towards such a 

degree. 

7. All graduate coursework is part of the graduate transcript and all Grades 

earned are part of the Cumulative GPA. This applies to all Graduate Courses 

completed, even if the Graduate Courses are not part of the degree 

requirements.  

8. A graduate student must achieve a Grade of at least “C” on all Graduate 

Courses taken, including those taken for non-degree purposes, Background 

Courses, Mandatory or Pre-requisite Courses, licensure, certification, 

endorsement, or personal enrichment.   

9. A graduate student must achieve a Grade of at least “C” for all 

undergraduate courses listed on the Program of Study. All courses will 

appear at each respective Academic Course Level on the graduate student’s 

transcript.  

10. Tennessee Tech reserves the right to change Graduate Course numbers and 

Graduate Course descriptions, or to decline to offer the Graduate Course as 

described when circumstances warrant such action.  

11. Tennessee Tech will grant credit toward a graduate program for any 

Graduate Course in which a graduate student earns a Grade of A, B, C, S, or 

SP toward the final approved Program of Study, unless otherwise required by 

a specific program. Tennessee Tech, however, will not accept more than six 

(6) Credit Hours of “C” earned toward any graduate program.  

12. A graduate student may appeal an assigned Grade through Tennessee Tech    

Policy 218 (Grade Appeals Policy). 
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G.  Probation and Dismissal  

1.   Probation 

a) When a graduate student has a Cumulative GPA of less than 3.0 but 

not less than 2.0 at the end of a semester, he/she will be placed in 

probationary Academic Standing. 

b) Any graduate student placed in probationary Academic Standing at 

the end of a semester must return to Good Academic Standing by the end 

of the next enrolled semester. 

2.   Dismissal 

a) A graduate student will be dismissed from his/her graduate program 

if any one of the following conditions occurs: 

(i) The graduate student’s Current GPA or Cumulative GPA falls 

below 2.0. 

(ii) The graduate student fails to achieve Good Academic 

Standing by the end of the next enrolled semester following a 

semester that the graduate student was placed in 

probationary Academic Standing. 

(iii) The graduate student earns two Grades of “F”, or equivalent, 

in any course presented as part of the required graduate 

program hours.  

(iv) The graduate student has two consecutive semesters of “NP - 

No Progress” in thesis or dissertation Graduate Courses. 

(v) The graduate student fails to meet program-specific 

requirements.  

(vi) The graduate student does not successfully pass all 

examinations for admission to candidacy as required by 

his/her graduate program. 

(vii)  A graduate student fails to submit to the College of Graduate 

Studies the committee-signed certificate of approval page by 

the end of the following semester in which the graduate 

student successfully passed his/her defense.  

b) A graduate student who has been dismissed for unsatisfactory 

performance may request reinstatement through the appeal procedures in 

Tennessee Tech Policy 281(Graduate Student Dismissal, Reinstatement, 

and Appeal Procedures).  

H. Course Repetition 

1. A course repetition is required for all Graduate Courses in which a Grade of 

D, U, X, IF, F, WF, or NF is earned. Both the original Grade and the Grade 

for the repetition will be counted in the Cumulative GPA. 
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2. Each graduate program in which Graduate Course repetition is permitted is 

limited to one (1) repetition per Graduate Course.  

3. The cumulative Graduate Course repetition cannot exceed nine (9) Credit 

Hours in any graduate program.  

4. Some Graduate Courses that share the same prefix and number are permitted 

to be taken more than once for credit and are not considered as repetition due 

to the change in Graduate Course material. These types of Graduate Courses 

are noted in Course Descriptions. 

I.    Grade of “I”  

1. An instructor may assign an “I” Grade when a graduate student’s 

performance has been satisfactory but for reasons beyond the graduate 

student’s control he/she has not been able to complete the Graduate Course 

requirements within the allotted time. 

2. When a Grade of “I” is assigned, the graduate student will not be required to 

register for the Graduate Course again but must complete the original course 

requirements with the original instructor, if applicable.  

3. Upon approval from the instructor, the graduate student has up to one 

calendar year or until the time of graduation, whichever comes first, to 

remove the “I”.  

4. Completion of a Graduate Course with a Grade of "I" does not count toward 

enrollment hours.  

5. The “I” is excluded from the calculation of the graduate students Current 

GPA and Cumulative GPA until a Grade is earned. 

6. If the “I” is not removed within the established time limits, it is automatically 

changed to a Grade of “IF”.  

7. The Grade of “IF” will remain on the student’s academic record permanently 

and will be included in the Cumulative GPA. 

J.   Course Loads  

1. Nine (9) Credit Hours in the fall or spring semester constitute a full load for a 

graduate student. 

2. During the summer semester, a full load is six (6) hours, taken in the 1st 

term, 2nd term, or a combination of both terms.  

3. The maximum permissible load is sixteen (16) hours per semester, inclusive 

of all credits earned at all institutions.  

4.  Tennessee Tech Policy 274 (Graduate Assistantship), describes Graduate 

Course load limits for graduate assistants. 

5. Tennessee Tech Policy 240 (Full Course of Study Requirements for 

International Students), describes Graduate Course load minimums for 

international graduate students. 
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K. Time limits  

1. Time limits shall be computed from and include the first semester in which 

credit applied to the degree is earned at Tennessee Tech.  

2. All Graduate Courses earned toward a graduate program must be taken 

within the applicable time limit unless they can be validated pursuant to the 

course validation procedures. 

3.  A graduate student in a master’s, post master’s, or specialist program must 

complete all requirements within six (6) consecutive years.  

4.  A graduate student in a doctoral program must complete all requirements 

within eight (8) consecutive years. 

L. Banking Hours 

Graduate students may earn credit for a related advanced degree following the 

banking course procedures.  

M. Second Master’s Degree 

A graduate student holding an earned master’s degree from Tennessee Tech or an 

accredited institution may qualify for a second master’s degree by completion of 

graduate work approved by the graduate student’s advisory committee, provided:  

1. If the graduate student has previously earned a master’s degree at Tennessee 

Tech then a minimum of twenty-one (21) semester hours taken at Tennessee 

Tech must be completed for a thesis second master’s degree or twenty-four 

(24) semester hours if non-thesis. 

2. If the graduate student has not previously earned a master’s degree at 

Tennessee Tech, a minimum of twenty-four (24) semester hours taken at 

Tennessee Tech must be completed for a thesis second master’s degree or 

twenty-seven (27) semester hours if non-thesis. 

3. The graduate student successfully completes all requirements prescribed in 

the specified graduate program. 

N.L.   Major 

1. A graduate student must declare a major as part of the graduate admissions 

process. 

2. The graduate student may change the major area of study only if the 

department of the new major admits the graduate student. The graduate 

student is responsible for submitting the request for change of major to the 

College of Graduate Studies.  

O.M.   Advisory Committee Formation , Qualifications, and Responsibilities 

 All requirements related to advisory committee responsibility as defined in 

Tennessee Tech Policy 282 (Graduate Faculty Appointment and Responsibilities 

Policy) must be met, except as provided in this section; 
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1 .  Unless a specific graduate program has direct oversight by a standing 

advisory committee, all graduate programs must follow the committee 

formation requirements.  

2. The graduate student, in consultation with the departmental chairperson or 

graduate student’s academic advisor, will determine the formation of the 

graduate student’s advisory committee as part of the Program of Study. 

a) A minimum of three (3) advisory committee members is required for 

a master’s or specialist degree program.  

b) A minimum of four (4) advisory committee members is required for a 

doctoral program in Education. 

c) A minimum of five (5) advisory committee members is required for a 

doctoral programs in Engineering and Environmental Sciences. 

3. The graduate student’s advisory committee members shall represent each of 

the areas in which the graduate student expects to study, with two (2) 

members having background in the major area. The graduate student must 

have at least one (1) committee member with adequate background and 

research interests in the area in which the student has proposed a research 

objective. 

4. A faculty member has the prerogative of accepting or relinquishing an 

appointment on a graduate student’s advisory committee. 

5. Professionals who are not employed by Tennessee Tech may serve as a 

consultant on a graduate student’s committee if appointed pursuant to Policy 

282 (Graduate Faculty Appointment and Responsibilities). upon approval 

from the graduate student’s committee members.  Consultants are allowed to 

participate in all committee meetings, oral examinations, and 

theses/dissertation defenses, but are not allowed to vote on any matter.Refer 

to TTU Policy 282 for a  complete listing of graduate faculty responsibilities. 

6. Approval Requirements; 

a) Three (3) positive votes, or seventy-five percent positive votes, 

whichever is greater, is required from the advisory committee members of 

a graduate student pursuing a  master’s or specialist degree. 

b) A minimum eighty percent positive votes is required from the 

advisory committee members of a graduate student pursuing a doctoral 

degree in Engineering or Environmental Sciences.  

c) Unanimous advisory committee vote is required for a graduate 

student pursuing a doctoral degree in Education. 

7. The graduate student is responsible for submitting to the College of Graduate 

Studies any change of advisory committee.  

P.N.   Program of Study 
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1. The graduate student must file his/her proposed Program of Study, with the 

College of Graduate Studies 

a) before the end of the semester in which nine (9) Credit Hours will be 

earned as a graduate student in a master’s or post master’s program, or 

b) before the end of the semester in which fifteen (15) Credit Hours will 

be earned as a graduate student in a specialist or doctoral program.  

Failure to submit the Program of Study will result in a registration hold.  

2. All required Background Courses, Mandatory, or Pre-requisite Courses must 

appear on the graduate student’s Program of Study. 

3. A graduate student who needs to add and/or delete any course(s) on his/her 

Program of Study due to non-academic performance reasons must submit a 

substitution form or, if needed, a revised Program of Study to the College of 

Graduate Studies.  

4. A graduate student who needs to add and/or delete any course(s) on his/her 

Program of Study due to academic performance reasons must submit a 

substitution form or, if needed, a revised Program of Study, along with an 

advisory committee memo to the College of Graduate Studies stating the 

justification to add and/or remove the course(s) from the Program of Study.  

Q.O.  Admission to Candidacy 

Prior to requesting admission to candidacy, a graduate student must meet the 

applicable criteria; 

1. Master’s Degree and Post Master’s Certificate  

a) Achieve full standing in his/her graduate program, 

b) Complete nine (9) Credit Hours of Graduate Courses, and  

c) Have a 3.0 Cumulative GPA. 

2. Specialist Degree 

a) Achieve full standing in his/her graduate program, 

b) Complete fifteen (15) Credit Hours of Graduate Courses,  

c) Have a 3.0 Cumulative GPA, and 

d) Must pass any examination that may be required by his/her graduate 

program.  

3. Doctoral Degree 

a) A graduate student must complete approximately eighty percent of 

the graduate coursework in his/her Program of Study, 

b) Have a 3.0 Cumulative GPA, and 

c) Must pass all parts of the Comprehensive Exam.  
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Specific graduate programs may allow the graduate student a second attempt to 

pass any examination that may be required by his/her graduate program.  No more 

than two attempts to achieve admission to candidacy will be permitted. 

R.P. Thesis/Dissertation or Non-thesis Requirements and Procedures 

1. When a thesis  is required in a graduate student’s Program of Study, 

Tennessee Tech will not count no fewer than more than six (6) Credit Hours  

of for Graduate Course 6990 (master’s thesis) will be counted towards the 

degree unless otherwise specified by the department. 

2. Required doctoral dissertation Credit Hours are set by the college that 

confers the doctorate degree. 

3. Only Grades of SP- Satisfactory Progress and NP-No Progress shall be used 

to indicate a graduate student’s progress in a thesis or dissertation Graduate 

Course. 

4. Non-degree students are not eligible to register for a thesis or dissertation 

Graduate Course.  

5. A graduate student must register for at least one (1) Graduate Course 

appropriate to the graduate student’s degree objective in order to have access 

to computer equipment, laboratories, library, and other Tennessee Tech 

facilities and resources, even if the graduate student is working in absentia 

on research, a thesis, or dissertation. 

6. A graduate student pursuing a thesis track master’s or dissertation doctorate 

program will be required to participate in a formal defense of his/her thesis 

or dissertation.  

a) Prior to scheduling the thesis/dissertation defense, the graduate 

student must submit the thesis or dissertation certificate of approval page 

to the College of Graduate Studies for format review and approval.  

b) The graduate student is responsible for scheduling his/her thesis or 

dissertation defense with his/her advisory committee to allow enough time 

to submit the defense results to the College of Graduate Studies by the 

College of Graduate Studies calendar deadline to ensure graduation 

eligibility. 

c) A graduate student’s thesis or dissertation defense is open to the 

public. 

d) All of the graduate student’s advisory committee members are 

required to attend the thesis or dissertation defense.  

e) Failure to submit the graduate student’s thesis or dissertation defense 

results to the College of Graduate Studies by the posted deadline on the 

College of Graduate Studies calendar will result in the graduate student’s 

ineligibility to graduate. 
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7. The College of Graduate Studies requires all graduate students to follow the 

Guide to the Preparation of Theses and Dissertations.   

8. The College of Graduate Studies will review the graduate student’s thesis or 

dissertation for formatting to ensure the thesis or dissertation adheres to the 

Guide to the Preparation of Theses and Dissertations. The College of 

Graduate Studies will not review the paper’s content, spelling, or accuracy of 

the citation.   

9. Once the graduate student’s signed advisory committee certificate of 

approval page has been submitted to the College of Graduate Studies, the 

graduate student must submit the thesis or dissertation into the electronic 

publication system ProQuest. The thesis or dissertation must be submitted by 

the deadline posted on the College of Graduate Studies calendar, absent good 

cause, or it will result in the graduate student’s ineligibility to graduate. 

10. The graduate student’s failure to complete the thesis or dissertation review 

and formatting process with the College of Graduate Studies by the posted 

deadline on the College of Graduate Studies calendar will result in the 

graduate student’s ineligibility to graduate.  

11. Most non-thesis graduate programs and some thesis graduate programs 

require that the graduate student successfully pass a Comprehensive Exam 

conducted by his/her advisory committee at or near the completion of his/her 

graduate program. Failure to submit the Comprehensive Exam results by the 

posted deadline on the College of Graduate Studies calendar will result in the 

graduate student’s ineligibility to graduate. 

12. Some non-thesis graduate programs have a capstone course or project course 

in which the final course completion is used in place of the Comprehensive 

Examination.  

S.Q. Graduation 

1. Application for Graduation 

a) In addition to satisfying all degree requirements, a candidate for a 

degree must file an application for graduation by the deadline posted on 

the College of Graduate Studies calendar for the semester in which the 

degree is expected to be conferred. 

b)  If a graduate student applies for graduation but fails to satisfy 

graduation requirements and/or withdraws from graduation, the graduate 

student must reapply for graduation.  

c) A graduate student must be enrolled for a Graduate Course approved 

by the graduate advisor during the semester in which the degree is 

awarded unless all requirements have been completed by the last day to 

register for the following semester.  

d) Degrees are conferred at the end of each semester.  
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2. Graduation Requirements 

a) All degree requirements as defined by this policy and by each 

specific program must be met by the deadlines posted on the College of 

Graduate Studies calendar in the semester for which the degree will be 

awarded. 

b) Transcripts from other universities used as transfer credit on a 

Program of Study must be received no later than two (2) weeks after the 

graduate student’s commencement date. 

3. Commencement/ PhD Hooding 

a) There will not be a commencement ceremony for those graduating in 

August. Graduate students who wish to participate will be allowed to 

return to Tennessee Tech for the December commencement ceremony.  

b) Graduate students may participate in only one commencement 

ceremony for each degree earned at Tennessee Tech.  

c) Certificate and post-master’s certificate graduate students do not 

participate in commencement. 

d)  No doctoral degree candidate is permitted to participate in 

commencement until all requirements for the degree are successfully 

completed. 

 

V. Interpretation 

The Dean of the College of Graduate Studies or his/her designee has final authority to interpret the 

terms of this policy. 

 

VI. Citation of Authority for Policy 

T.C.A. § 49-8-203(a)(1)(B) 

 

Approved by: 

Graduate Studies Executive Committee:   November 1, 2016; July 1, 2019 

Academic Council:     November 9, 2016 

University Assembly:    November 16, 2016 

Board of Trustees:      June 15, 2017 
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Policy No.: 271 
Policy Name: General Graduate Degree Requirements 
Date Revised:  January 1, 2020 
 

I. Purpose 
This policy describes graduate program requirements and procedures for Tennessee Tech 
academic units and graduate students. 
 
II. Review 
This policy will be reviewed every four years or whenever circumstances require review, 
whichever is earlier, by the Dean of the College of Graduate Studies, with recommendations for 
revision presented to the Graduate Studies Executive Committee, Academic Council, University 
Assembly, and the Board of Trustees. 
 
III. Definitions 

A. Academic Course Levels 
1. UG - any course taken at the undergraduate level. 
2. GR - any course taken at the certificate, master’s degree, and post- 

master’s certificate level. 
3. ED - any course taken at the specialist degree level. 
4. DR –any course taken at the doctoral degree level. 

B. Academic Standing – designation of progress to degree based upon the 
Cumulative GPA. 

C. Attempted Hours – the total number of all Graduate Courses taken that hold a 
Credit Hour value. 

D. Background Course – courses taken prior to or during enrollment in the current 
graduate program that are listed on the graduate student’s Program of Study. 
These courses are not used to calculate the Graduate Program Cumulative GPA 
for awarding the final degree and/or certificate.  

E. Comprehensive Exam – an assessment used to ensure a graduate student has a 
grasp of a broad sample of his/her discipline, and/or will test a graduate student 
in his/her narrower selected areas of specialty within the discipline. 

F. Credit Hour – a numerical value assigned to each Graduate Course that can 
range from one (1) to nine (9) hours per the Graduate Course description. 

G. Cumulative GPA – an indicator of a graduate student’s total academic progress 
to date at Tennessee Tech, which is used in determining Academic Standing, 
financial aid eligibility, and, when applicable, it will be inclusive of all graduate 
level transfer credit prior to spring 2015. The Cumulative GPA is determined by 
dividing the total Quality Points earned by the cumulative GPA Hours for all 
semesters. 
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H. Current GPA – an indicator of a graduate student’s current semester academic 
progress at Tennessee Tech. The Current GPA is determined by dividing the 
total Quality Points earned by the total GPA Hours in a semester. 

I. Earned Hours – the total number of Credit Hours of all Graduate Courses taken 
that hold a Credit Hour value and where Grades earned are assigned with 
Quality Points and/or where Grades are earned with an S- Satisfactory or SP – 
Satisfactory Progress.  

J. Good Academic Standing – a designation for a graduate student with a 3.0 
Current GPA and Cumulative GPA or higher. 

K. Grade – an alphabetical value assigned to a course as an indication of a graduate 
student’s final quality of work and/or progress, which may be derived from a 
combination of factors, as determined by the Graduate Course syllabus 
requirements. 

L. Grade Point Average (GPA) – a measure of a graduate student’s academic 
achievement at Tennessee Tech.  Only Graduate Courses in which a Quality 
Points value are used to calculate the GPA. 

M. GPA Hours –the total number of all earned Graduate Courses taken that hold a 
Credit Hour value and assigned a Grade earned with a Quality Points value. 

N. Graduate Course – a course taken at the 5000, 6000, or 7000 level. 
O. Graduate Program Cumulative GPA– an indicator of a graduate student’s total 

academic progress in his/her Program of Study used to determine eligibility to 
award his/her graduate program degree or certificate. The Graduate Program 
Cumulative GPA is determined by dividing the total Quality Points earned by the 
total hours for all degree related courses listed on the Program of Study. 

P. Mandatory or Pre-requisite Course – any course that is required or necessary as a 
prior condition before taking an advanced course or prior to enrollment in a 
graduate program. These courses are not used to calculate the Graduate Program 
Cumulative GPA for awarding the final degree or certificate. 

Q. Non-degree Course –any course taken by a non-degree graduate student and not 
used to earn a graduate certificate or degree. 

R. Program of Study – a written declaration that entails a narrative description and 
summary of course requirements for the graduate student’s certificate or degree 
program. 

S. Quality Points (QP) –a numerical value assigned to the Grade earned for a 
Graduate Course. The Quality Point value assigned to each Grade is: 

1. Four (4) QP – for a Grade of A 
2. Three (3) QP – for a Grade of B  
3. Two (2) QP – for a Grade of C  
4. One (1) QP – for a Grade of D 
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5. Zero (0) QP – are assigned for a Grade of F – Failure, NF –Never Attended 
Fail, IF – Incomplete Fail, X – Absent from examination, U – 
Unsatisfactory, and WF –   Withdrew Failing.  

 
The following assigned Grades are excluded from Current GPA and Cumulative 
GPA calculations. I – Incomplete, AU – Audit, W – Withdrew Passing, S – 
Satisfactory, SP – Satisfactory Progress, NR – Not Reported and NP – No 
Progress. 

IV. Policy 
A. Program requirements for certificates, master’s, post-master’s certificate, 

specialist, and doctoral programs are defined by the college and department 
offering the graduate program. 

B. Some college and department graduate programs may have requirements for 
continuation or graduation in addition to the minimum requirements set forth in 
this policy. It is the graduate student’s responsibility to be familiar with specific 
requirements found in his/her college and department program information.  

C. All graduate programs will administer one or more Comprehensive Exam(s) as 
an indicator of degree progression as defined by the graduate program.  

D. Tennessee Tech will evaluate a request for transfer credits as described in 
Tennessee Tech Policy 283 (Transfer Credit). 

E. A graduate student must be in Good Academic Standing to maintain graduate 
student status. Some graduate programs may require a graduate student to have a 
higher Cumulative GPA to maintain graduate student status in that program. In 
order to graduate with a degree from Tennessee Tech, a student must have a 
minimum Cumulative GPA of 3.0. Some degree programs may require the 
student to have a higher Cumulative GPA to graduate.  

F. Graduate Courses 
1. Graduate students will earn graduate credit for a 4000/5000 level course 

based upon additional work defined by the course syllabus.   
2. A course taken at the 4000 level may not be taken later at the 5000 level 

without written permission from the departmental chairperson, college dean, 
and the Dean of the College of Graduate Studies designee. 

3. At least seventy percent of the Graduate Course credit to be counted toward 
a master’s degree must be at the 6000 level or above (with the exception of 
those programs that fall under state-wide numbering schemes, specifically 
TNeCampus, MPS, MSN, DNP 5000 level courses.). 
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4. At least fifteen (15) graduate Credit Hours must be taken at the 7000 level 
for a specialist degree, unless written approval is granted by the graduate 
student’s advisory committee, department chair, and the Dean of the College 
of Graduate Studies designee.  

5. No Graduate Course below 6000 level will be counted toward a specialist 
degree unless written approval is granted by the graduate student’s advisory 
committee, department chair, and the Dean of the College of Graduate 
Studies designee.  

6. A non-degree graduate student subsequently admitted into a graduate 
program may submit previously earned graduate credit hours to the 
program department for review.  The department will determine, at 
their sole discretion, and in accordance with SACSCOC Accreditation 
Standard 3.6.3, the number of credit hours it will accept towards such a 
degree. 

7. All graduate coursework is part of the graduate transcript and all Grades 
earned are part of the Cumulative GPA. This applies to all Graduate Courses 
completed, even if the Graduate Courses are not part of the degree 
requirements.  

8. A graduate student must achieve a Grade of at least “C” on all Graduate 
Courses taken, including those taken for non-degree purposes, Background 
Courses, Mandatory or Pre-requisite Courses, licensure, certification, 
endorsement, or personal enrichment.   

9. A graduate student must achieve a Grade of at least “C” for all 
undergraduate courses listed on the Program of Study. All courses will 
appear at each respective Academic Course Level on the graduate student’s 
transcript.  

10. Tennessee Tech reserves the right to change Graduate Course numbers and 
Graduate Course descriptions, or to decline to offer the Graduate Course as 
described when circumstances warrant such action.  

11. Tennessee Tech will grant credit toward a graduate program for any 
Graduate Course in which a graduate student earns a Grade of A, B, C, S, or 
SP toward the final approved Program of Study, unless otherwise required by 
a specific program. Tennessee Tech, however, will not accept more than six 
(6) Credit Hours of “C” earned toward any graduate program.  

12. A graduate student may appeal an assigned Grade through Tennessee Tech    
Policy 218 (Grade Appeals Policy). 

G.  Probation and Dismissal  

1.   Probation 
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a) When a graduate student has a Cumulative GPA of less than 3.0 but 
not less than 2.0 at the end of a semester, he/she will be placed in 
probationary Academic Standing. 

b) Any graduate student placed in probationary Academic Standing at 
the end of a semester must return to Good Academic Standing by the end 
of the next enrolled semester. 

2.   Dismissal 

a) A graduate student will be dismissed from his/her graduate program 
if any one of the following conditions occurs: 

(i) The graduate student’s Current GPA or Cumulative GPA falls 
below 2.0. 

(ii) The graduate student fails to achieve Good Academic 
Standing by the end of the next enrolled semester following a 
semester that the graduate student was placed in 
probationary Academic Standing. 

(iii) The graduate student earns two Grades of “F”, or equivalent, 
in any course presented as part of the required graduate 
program hours.  

(iv) The graduate student has two consecutive semesters of “NP - 
No Progress” in thesis or dissertation Graduate Courses. 

(v) The graduate student fails to meet program-specific 
requirements.  

(vi) The graduate student does not successfully pass all 
examinations for admission to candidacy as required by 
his/her graduate program. 

(vii)  A graduate student fails to submit to the College of Graduate 
Studies the committee-signed certificate of approval page by 
the end of the following semester in which the graduate 
student successfully passed his/her defense.  

b) A graduate student who has been dismissed for unsatisfactory 
performance may request reinstatement through the appeal procedures in 
Tennessee Tech Policy 281(Graduate Student Dismissal, Reinstatement, 
and Appeal Procedures).  

H. Course Repetition 
1. A course repetition is required for all Graduate Courses in which a Grade of 

D, U, X, IF, F, WF, or NF is earned. Both the original Grade and the Grade 
for the repetition will be counted in the Cumulative GPA. 

2. Each graduate program in which Graduate Course repetition is permitted is 
limited to one (1) repetition per Graduate Course.  
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3. The cumulative Graduate Course repetition cannot exceed nine (9) Credit 
Hours in any graduate program.  

4. Some Graduate Courses that share the same prefix and number are permitted 
to be taken more than once for credit and are not considered as repetition due 
to the change in Graduate Course material. These types of Graduate Courses 
are noted in Course Descriptions. 

I.    Grade of “I”  

1. An instructor may assign an “I” Grade when a graduate student’s 
performance has been satisfactory but for reasons beyond the graduate 
student’s control he/she has not been able to complete the Graduate Course 
requirements within the allotted time. 

2. When a Grade of “I” is assigned, the graduate student will not be required to 
register for the Graduate Course again but must complete the original course 
requirements with the original instructor, if applicable.  

3. Upon approval from the instructor, the graduate student has up to one 
calendar year or until the time of graduation, whichever comes first, to 
remove the “I”.  

4. Completion of a Graduate Course with a Grade of "I" does not count toward 
enrollment hours.  

5. The “I” is excluded from the calculation of the graduate students Current 
GPA and Cumulative GPA until a Grade is earned. 

6. If the “I” is not removed within the established time limits, it is automatically 
changed to a Grade of “IF”.  

7. The Grade of “IF” will remain on the student’s academic record permanently 
and will be included in the Cumulative GPA. 

J.   Course Loads  

1. Nine (9) Credit Hours in the fall or spring semester constitute a full load for a 
graduate student. 

2. During the summer semester, a full load is six (6) hours, taken in the 1st 
term, 2nd term, or a combination of both terms.  

3. The maximum permissible load is sixteen (16) hours per semester, inclusive 
of all credits earned at all institutions.  

4.  Tennessee Tech Policy 274 (Graduate Assistantship), describes Graduate 
Course load limits for graduate assistants. 

5. Tennessee Tech Policy 240 (Full Course of Study Requirements for 
International Students), describes Graduate Course load minimums for 
international graduate students. 

K. Time limits  
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1. Time limits shall be computed from and include the first semester in which 
credit applied to the degree is earned at Tennessee Tech.  

2. All Graduate Courses earned toward a graduate program must be taken 
within the applicable time limit unless they can be validated pursuant to the 
course validation procedures. 

3.  A graduate student in a master’s, post master’s, or specialist program must 
complete all requirements within six (6) consecutive years.  

4.  A graduate student in a doctoral program must complete all requirements 
within eight (8) consecutive years. 

 Second Master’s Degree 
A graduate student holding an earned master’s degree from Tennessee Tech or an 
accredited institution may qualify for a second master’s degree by completion of 
graduate work approved by the graduate student’s advisory committee, provided:  

1. If the graduate student has previously earned a master’s degree at Tennessee 
Tech then a minimum of twenty-one (21) semester hours taken at Tennessee 
Tech must be completed for a thesis second master’s degree or twenty-four 
(24) semester hours if non-thesis. 

2. If the graduate student has not previously earned a master’s degree at 
Tennessee Tech, a minimum of twenty-four (24) semester hours taken at 
Tennessee Tech must be completed for a thesis second master’s degree or 
twenty-seven (27) semester hours if non-thesis. 

3. The graduate student successfully completes all requirements prescribed in 
the specified graduate program. 

L.   Major 

1. A graduate student must declare a major as part of the graduate admissions 
process. 

2. The graduate student may change the major area of study only if the 
department of the new major admits the graduate student. The graduate 
student is responsible for submitting the request for change of major to the 
College of Graduate Studies.  

M.   Advisory Committee Formation , Qualifications, and Responsibilities 
 All requirements related to advisory committee responsibility as defined in 

Tennessee Tech Policy 282 (Graduate Faculty Appointment and Responsibilities 
Policy) must be met, except as provided in this section; 

1 .  Unless a specific graduate program has direct oversight by a standing 
advisory committee, all graduate programs must follow the committee 
formation requirements.  
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2. The graduate student, in consultation with the departmental chairperson or 
graduate student’s academic advisor, will determine the formation of the 
graduate student’s advisory committee as part of the Program of Study. 

a) A minimum of three (3) advisory committee members is required for 
a master’s or specialist degree program.  

b) A minimum of four (4) advisory committee members is required for a 
doctoral program in Education. 

c) A minimum of five (5) advisory committee members is required for a 
doctoral programs in Engineering and Environmental Sciences. 

3. The graduate student’s advisory committee members shall represent each of 
the areas in which the graduate student expects to study, with two (2) 
members having background in the major area. The graduate student must 
have at least one (1) committee member with adequate background and 
research interests in the area in which the student has proposed a research 
objective. 

4. A faculty member has the prerogative of accepting or relinquishing an 
appointment on a graduate student’s advisory committee. 

5. Professionals who are not employed by Tennessee Tech may serve as a 
consultant on a graduate student’s committee if appointed pursuant to Policy 
282 (Graduate Faculty Appointment and Responsibilities). 

6. Approval Requirements; 
a) Three (3) positive votes, or seventy-five percent positive votes, 
whichever is greater, is required from the advisory committee members of 
a graduate student pursuing a  master’s or specialist degree. 

b) A minimum eighty percent positive votes is required from the 
advisory committee members of a graduate student pursuing a doctoral 
degree in Engineering or Environmental Sciences.  

c) Unanimous advisory committee vote is required for a graduate 
student pursuing a doctoral degree in Education. 

7. The graduate student is responsible for submitting to the College of Graduate 
Studies any change of advisory committee.  

N.   Program of Study 
1. The graduate student must file his/her proposed Program of Study, with the 

College of Graduate Studies 
a) before the end of the semester in which nine (9) Credit Hours will be 
earned as a graduate student in a master’s or post master’s program, or 

b) before the end of the semester in which fifteen (15) Credit Hours will 
be earned as a graduate student in a specialist or doctoral program.  

Failure to submit the Program of Study will result in a registration hold.  
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2. All required Background Courses, Mandatory, or Pre-requisite Courses must 
appear on the graduate student’s Program of Study. 

3. A graduate student who needs to add and/or delete any course(s) on his/her 
Program of Study due to non-academic performance reasons must submit a 
substitution form or, if needed, a revised Program of Study to the College of 
Graduate Studies.  

4. A graduate student who needs to add and/or delete any course(s) on his/her 
Program of Study due to academic performance reasons must submit a 
substitution form or, if needed, a revised Program of Study, along with an 
advisory committee memo to the College of Graduate Studies stating the 
justification to add and/or remove the course(s) from the Program of Study.  

O.  Admission to Candidacy 

Prior to requesting admission to candidacy, a graduate student must meet the 
applicable criteria; 

1. Master’s Degree and Post Master’s Certificate  
a) Achieve full standing in his/her graduate program, 
b) Complete nine (9) Credit Hours of Graduate Courses, and  
c) Have a 3.0 Cumulative GPA. 

2. Specialist Degree 
a) Achieve full standing in his/her graduate program, 
b) Complete fifteen (15) Credit Hours of Graduate Courses,  
c) Have a 3.0 Cumulative GPA, and 
d) Must pass any examination that may be required by his/her graduate 
program.  

3. Doctoral Degree 
a) A graduate student must complete approximately eighty percent of 
the graduate coursework in his/her Program of Study, 

b) Have a 3.0 Cumulative GPA, and 
c) Must pass all parts of the Comprehensive Exam.  

Specific graduate programs may allow the graduate student a second attempt to 
pass any examination that may be required by his/her graduate program.  No more 
than two attempts to achieve admission to candidacy will be permitted. 

P. Thesis/Dissertation or Non-thesis Requirements and Procedures 

1. When a thesis is required in a graduate student’s Program of Study, no fewer 
than six (6) Credit Hours of  Graduate Course 6990 (master’s thesis) will be 
counted towards the degree unless otherwise specified by the department 

2. Required doctoral dissertation Credit Hours are set by the college that 
confers the doctorate degree. 
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3. Only Grades of SP- Satisfactory Progress and NP-No Progress shall be used 
to indicate a graduate student’s progress in a thesis or dissertation Graduate 
Course. 

4. Non-degree students are not eligible to register for a thesis or dissertation 
Graduate Course.  

5. A graduate student must register for at least one (1) Graduate Course 
appropriate to the graduate student’s degree objective in order to have access 
to computer equipment, laboratories, library, and other Tennessee Tech 
facilities and resources, even if the graduate student is working in absentia 
on research, a thesis, or dissertation. 

6. A graduate student pursuing a thesis track master’s or dissertation doctorate 
program will be required to participate in a formal defense of his/her thesis 
or dissertation.  

a) Prior to scheduling the thesis/dissertation defense, the graduate 
student must submit the thesis or dissertation certificate of approval page 
to the College of Graduate Studies for format review and approval.  

b) The graduate student is responsible for scheduling his/her thesis or 
dissertation defense with his/her advisory committee to allow enough time 
to submit the defense results to the College of Graduate Studies by the 
College of Graduate Studies calendar deadline to ensure graduation 
eligibility. 

c) A graduate student’s thesis or dissertation defense is open to the 
public. 

d) All of the graduate student’s advisory committee members are 
required to attend the thesis or dissertation defense.  

e) Failure to submit the graduate student’s thesis or dissertation defense 
results to the College of Graduate Studies by the posted deadline on the 
College of Graduate Studies calendar will result in the graduate student’s 
ineligibility to graduate. 

7. The College of Graduate Studies requires all graduate students to follow the 
Guide to the Preparation of Theses and Dissertations.   

8. The College of Graduate Studies will review the graduate student’s thesis or 
dissertation for formatting to ensure the thesis or dissertation adheres to the 
Guide to the Preparation of Theses and Dissertations. The College of 
Graduate Studies will not review the paper’s content, spelling, or accuracy of 
the citation.   
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9. Once the graduate student’s signed advisory committee certificate of 
approval page has been submitted to the College of Graduate Studies, the 
graduate student must submit the thesis or dissertation into the electronic 
publication system ProQuest. The thesis or dissertation must be submitted by 
the deadline posted on the College of Graduate Studies calendar, absent good 
cause, or it will result in the graduate student’s ineligibility to graduate. 

10. The graduate student’s failure to complete the thesis or dissertation review 
and formatting process with the College of Graduate Studies by the posted 
deadline on the College of Graduate Studies calendar will result in the 
graduate student’s ineligibility to graduate.  

11. Most non-thesis graduate programs and some thesis graduate programs 
require that the graduate student successfully pass a Comprehensive Exam 
conducted by his/her advisory committee at or near the completion of his/her 
graduate program. Failure to submit the Comprehensive Exam results by the 
posted deadline on the College of Graduate Studies calendar will result in the 
graduate student’s ineligibility to graduate. 

12. Some non-thesis graduate programs have a capstone course or project course 
in which the final course completion is used in place of the Comprehensive 
Examination.  

Q. Graduation 
1. Application for Graduation 

a) In addition to satisfying all degree requirements, a candidate for a 
degree must file an application for graduation by the deadline posted on 
the College of Graduate Studies calendar for the semester in which the 
degree is expected to be conferred. 

b)  If a graduate student applies for graduation but fails to satisfy 
graduation requirements and/or withdraws from graduation, the graduate 
student must reapply for graduation.  

c) A graduate student must be enrolled for a Graduate Course approved 
by the graduate advisor during the semester in which the degree is 
awarded unless all requirements have been completed by the last day to 
register for the following semester.  

d) Degrees are conferred at the end of each semester.  
2. Graduation Requirements 

a) All degree requirements as defined by this policy and by each 
specific program must be met by the deadlines posted on the College of 
Graduate Studies calendar in the semester for which the degree will be 
awarded. 
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b) Transcripts from other universities used as transfer credit on a 
Program of Study must be received no later than two (2) weeks after the 
graduate student’s commencement date. 

3. Commencement/ PhD Hooding 
a) There will not be a commencement ceremony for those graduating in 
August. Graduate students who wish to participate will be allowed to 
return to Tennessee Tech for the December commencement ceremony.  

b) Graduate students may participate in only one commencement 
ceremony for each degree earned at Tennessee Tech.  

c) Certificate and post-master’s certificate graduate students do not 
participate in commencement. 

d)  No doctoral degree candidate is permitted to participate in 
commencement until all requirements for the degree are successfully 
completed. 

 
V. Interpretation 
The Dean of the College of Graduate Studies or his/her designee has final authority to interpret the 
terms of this policy. 
 

VI. Citation of Authority for Policy 
T.C.A. § 49-8-203(a)(1)(B) 

 
Approved by: 

Graduate Studies Executive Committee:   November 1, 2016; July 1, 2019 
Academic Council:     November 9, 2016 

University Assembly:    November 16, 2016 

Board of Trustees:      June 15, 2017 
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Agenda Item Summary 

 
Date:  December 5, 2019 

Agenda Item VI: Policy 1200 (Undergraduate Admission Requirements) 

 

 

___________________________________________________________________________________ 

PRESENTER(S):  Provost Bruce 

PURPOSE & KEY POINTS:  This policy creates uniform requirements for domestic 

undergraduate admission to Tennessee Tech. Revisions to this policy were made to reflect the 

undergraduate admission requirements already approved at Academic Council and the 

Tennessee Tech Board of Trustees. 

 

 

 

 

 

 

☐ Review  ☒ Action    ☐ No action required 
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Policy No.:  1200 
Policy Name:  Undergraduate Admission Requirements for Domestic Students 
Revised Date:  January 1, 2020 
  

I. Purpose 

This policy creates uniform requirements for domestic undergraduate admission to Tennessee 
Tech. 

II. Review 

This policy will be reviewed every four years or whenever circumstances require review, 
whichever is earlier, by the Vice President for Enrollment Management and Career Placement, 
with recommendations for revision presented to the Academic Council, University Assembly, 
and the Board of Trustees. 

III. Policy 

 
A. Tennessee Tech will establish and publish on its website requirements for the 

admission of domestic undergraduates.  The current definitions and requirements 
can be found on the Admission Requirements page. 
Domestic first-time freshmen prospective students under the age of 21 who earn a 
2.5 or higher High School Cumulative Grade Point Average (HS CGPA) on a 4.0 
scale, 17 or higher Composite ACT (or SAT equivalence), and 15 or higher on all 
ACT sub-scores (or SAT equivalence), or who have earned a 3.0 or higher HS 
CGPA (on 4.0 scale) are admissible.  Prospective students who do not meet the 
above criteria will be reviewed individually through a holistic approach review. 
 

B. Domestic transfer prospective students who earn 2.00 or higher GPA in the last 
full-time semester or, if part-time students, who earn 2.00 or higher GPA in the 
last 12 hours, and who have a 2.00 or higher overall GPA are admissible.  
Tennessee Tech will determine GPAs following TTU Policy 264 (Grades, 
Grading, and Examinations) and will include in its calculation grades from all 
previous coursework except developmental courses at all institutions. 
 

C. Other definitions and admission requirements can be found on the Admissions 
webpage. 

 
D. Prior to attending classes, new students must comply with TTU Policy 360 

(Immunization Policy for New Full-Time Students Student Immunizations and 
Screenings). 
 

E. Tennessee Tech shall assign each student a residency classification using TTU 
Policy 253 (Residency Classification). 

 
F. Tennessee Tech may charge a one-time non-refundable application fee. 
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G. A student may appeal Tennessee Tech’s admission decision regarding 

Undergraduate Admission by providing a written statement with supporting 
documentation to the Vice President of Enrollment Management and Career 
Placement within 15 calendar days, absent good cause, of receipt of that decision.  
The Vice President will issue a written decision within 30 calendar days, absent 
good cause, after the student has provided all supporting documentation.  The 
decision of the Vice President is final. 
 

IV. Interpretation  

The Vice President for Enrollment Management and Career Placement or his/her designee has 
the final authority to interpret the terms of this policy. 

V. Citation of Authority for Policy  

T.C.A. § 49-8-203(a)(4) 
 
 
Approved by: 
 
 Academic Council:  September 7, 2016 
 
 University Assembly:   November 6, 2016 
 
 Board of Trustees:  June 15, 2017 
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Policy No.:  1200 
Policy Name:  Undergraduate Admission Requirements for Domestic Students 
Revised Date:  January 1, 2020 
  

I. Purpose 

This policy creates uniform requirements for domestic undergraduate admission to Tennessee 
Tech. 

II. Review 

This policy will be reviewed every four years or whenever circumstances require review, 
whichever is earlier, by the Vice President for Enrollment Management and Career Placement, 
with recommendations for revision presented to the Academic Council, University Assembly, 
and the Board of Trustees. 

III. Policy 

A. Domestic first-time freshmen prospective students under the age of 21 who earn a 2.5 or 
higher High School Cumulative Grade Point Average (HS CGPA) on a 4.0 scale, 17 or 
higher Composite ACT (or SAT equivalence), and 15 or higher on all ACT sub-scores 
(or SAT equivalence), or who earn a 3.0 or higher HS CGPA (on 4.0 scale) are 
admissible.  Prospective student who do not meet the above criteria will be reviewed 
individually through a holistic view. 

 
B. Domestic transfer prospective students who earn 2.00 or higher GPA in the last full-time 

semester or, if part-time students, who earn 2.00 or higher GPA in the last 12 hours, and 
who have a 2.00 or higher overall GPA are admissible.  Tennessee Tech will determine 
GPAs following TTU Policy 264 (Grades, Grading, and Examinations) and will include 
in its calculation grades from all previous coursework except developmental courses at all 
institutions. 

 
C. Other definitions and admission requirements can be found on the Admissions webpage. 

 
D. Prior to attending classes, new students must comply with TTU Policy 360 (Student 

Immunizations and Screenings). 
 

E. Tennessee Tech shall assign each student a residency classification using TTU Policy 253 
(Residency Classification). 
 

F. Tennessee Tech may charge a one-time non-refundable application fee. 
 

G. A student may appeal Tennessee Tech’s admission decision regarding Undergraduate 
Admission by providing a written statement with supporting documentation to the Vice 
President of Enrollment Management and Career Placement within 15 calendar days, 
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absent good cause, of receipt of that decision.  The Vice President will issue a written 
decision within 30 calendar days, absent good cause, after the student has provided all 
supporting documentation.  The decision of the Vice President is final. 

 

IV. Interpretation  

The Vice President for Enrollment Management and Career Placement or his/her designee has 
the final authority to interpret the terms of this policy. 

V. Citation of Authority for Policy  

T.C.A. § 49-8-203(a)(4) 
 
 
Approved by: 
 
 Academic Council:  September 7, 2016; September 11, 2019 
 
 University Assembly:   November 6, 2016; November 20, 2019 
 
 Board of Trustees:  June 15, 2017 
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Agenda Item Summary 

 
Date:  December 5, 2019 

Agenda Item VII: Letter of Notification: B.S. in Fine Arts 

 

 

___________________________________________________________________________________ 

PRESENTER(S):  Provost Bruce 

PURPOSE & KEY POINTS:  The purpose of this degree is to provide additional educational 

opportunities and graduation pathways for students wishing to major in art or music in an 

accredited, regionally accessible program.  The program being proposed is a Bachelor of Science 

in Fine Arts. This title is intended to reflect a contemporary, wide-ranging and interdisciplinary 

arts approach, preparing students for numerous potential directions in visual art, craft, design, 

music or other fields of study. 

 

 

 

 

 

 

 

☐ Review  ☒ Action    ☐ No action required 
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