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Claude

HiE1(Hd] Microsoft Anthropic

- Responds to creative - Dive deep into discussions - Excels atin-depth

prompts intellectual discourse
- Helppeople see things from across diverse fields

- Answers gquestions related new angles

to specific, specialized - Strong writing tool

topics thatinvolve technical

knowledge or skills

creative text formats
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https://openai.com/chatgpt/
https://copilot.microsoft.com/
https://claude.ai/login?returnTo=%2F%3F
https://gemini.google.com/

Tutorial Video



https://support.microsoft.com/en-us/topic/copilot-tutorial-meet-microsoft-copilot-31a8881d-1a1e-4574-83df-2cbcc24e89ac

Features of Microsoit CoPilot (Chat]
-Conversational Assistance /////

Weh Search Features of CoPilot for M365

Enterta i “ ment https://www.linkedin.com/pulse/features-microsoft-cgpilot:m3 65 -pare sh-shafma-ot/57¢/,
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Key Features & Capabilities of GenAl

e
LA 8 Improves productivity by helping you with tasks /

https://www.icscareergps.com/b log/latest-education-and-career-buzz/7-
ways-to-boost-your-weekly-productivity/

Using Al as a partner to help you think will increase
your creativity.

https://www.roberthalf ca/én/ingighits/mandgemgn
to-boost-creativity-onfAolir/tda

https://www flare-solutions.com/news/how-to-get-ai-ready-data/




GoPilot Improves Productivity by Helping With Tasks
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you stay on 1op of mportan! communlcations. // ///

- Meeting Summaries in Teams: Gopilot can generate summaries of meetings, hig }i ;
create action items, making it easier to keep track of discussions and foll¢ )¢




\ .

owe

Brainstorming ldeas: Generating ideas for projects, presentations, or creative writing. It can prov
prompts, suggestons, and help organize your thoughts

Design Assistance: PowerPoint presentation & designing fliers. Copllot can suggest layouts, ¢
schemes, and graphics that enhance your visual content //
Content Creation: Help with drafting blog posts, social media content, or even scripts for videos

Learning and Skill Development: Copilot can recommend resources, tutorials, 0 ;i;}i (;/ i i ii |

you leam new skilis or improve existing ones. Whether it's ieaming a new t‘u C |
S S | |
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https://www.flare-solutions.com/news/how-to-get-ai-ready-data/
- Project Management: Struggling to keep track of project deadlines and tasks? Prompt Copilot with, “Help ’

organize my project timeline.” Copilet can then create a detalled project plan, set reminders, and s|| 0
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A prompt is simply how you ask CoPilot to do something for you,

Provide Clear e =
Instructions 2

Be specific &
provide context Pérsona or Target
What is an Audience
. Define the Task A I
| Ask open-ended
Prom pt? " questions
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\\Htt\psr/%wmwksforgeeksorg/what—is—an—ai—prompt/



Goal

What do you want
from Copilot?

“l want a list of 3-5
bullet points to
prepare me...”

Context

Why do you need it
and who is involved?

“..for an upcoming
meeting with [client],
focusing on their
current state and what
they're looking to
achieve.”

Expectations

How should Copilot
respond to best fulfill
your request?

“Respond with a tone
that is friendly but
authoritative...”

Source

What information or
samples do you want
Copilot to use?

“.. and focus on email
and Teams chats with
[people] over the last

two weeks.




Promptsto Iry

GoPilot Lab

ompts to try

3 What's new?

What's the latest from person ,

organized by emails, chats, and

files?

7’ Create presentations

Create a presentation from file

https://su pport.microsoﬁ.com/en-au/topic/usééopilbt'-lab'-with—a-sereenﬂ:ea der-29b d9822-#68b-4008-8 ce!

Name a product

Suggest a list of product names
for a state-of-the-art toaster
that is energy efficient and

stylish.

7 Understand quickly

Explain this document in three

sentences

Generate ideas

Suggest inexpensive ways to
optimize our website for organic

search.

77 Draft an email

Write an email congratulating
my team on the end of the fiscal

View all prompts

Get a to-do list

Get a to-do list from my
Fabrikam client meetings.

” Add an agenda

Add an agenda slide
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http://tiny.cc/2b2pzz
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http://microsoft.com/copilot
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Prompt Example
‘Remember the 4 Criteria for a good prompt:

Goal, Context, Expeciations, & Source ///
-C ith tivity for und duate university students enrollet
Tt
GlaSSI‘II(III_I. Align with the ISTE educator standard 2.5.a Accom /'/I(/Ié/'/

Learner Differences. Use technology to create, adapt and pers¢ F//l?/ W l'r

learning l_axneriences that foster ill(lﬂllﬂ_llllelll Ieglrning and ,!/?l{'/{!/ g;//'/' 7r
S e L i)
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http://tiny.cc/ee2pzz



http://www.microsoft.com/copilot



https://shorturl.at/oRjTN
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mailto:Gpatterson@tntech.edu
mailto:Swendt@tntech.edu
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