Graduate Admission Evaluation Processing

Graduate Admission Evaluations will now be processed within our Slate application system. The part of Slate
where the evaluations will be completed is called the Reader. The Slate Reader tool is designed for reviewing
application materials (application, transcripts, letters of recommendation, resume, test scores, etc.). The Reader
tool also keeps the application workflow organized and retains all reviewers’ feedback during the review
process.

Workflow
The basic workflow uses bins and queues.
e Bin—a filing cabinet that stores an application. An application can only reside in one bin at a time.

e Queue—a user’s to-do list. While an application can only reside in one bin, it can be assigned to
multiple queues

Access to Applications in the Reader
You will access Slate Reader through Tech Express by clicking the icon labeled Slate.

Click on the box labeled “2. Graduate” to access the graduate application information for your program(s).
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Application Application

In order to view applications through the reader, you must have access to the population (based on program) of
applications you want to view and to the bin the application currently resides in. You will not be able to see
applications that have been added to your queue, unless you have the access mentioned.



After clicking on “2. Graduate”, you will be taken to the Home Tab. You will see helpful navigational resources
along the right side of the Home Tab.
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Home Slate Reader

Browse Navigating the Interface
Slate Reader is designed to be navigated using both the

Search mouse and keyboard. While some users may be
accustomed to using only the mouse to navigate web
Queue pages, using keyboard shortcuts enzbles faster navigation,
and we've included several keyboard shortcuts in Slate
e Reader to help you move through records quickly.
Using the Mouse
Share
s Click tabs in the |eft panel to change sections
Classify » Double-click on 2 page to zoom in
2= » Right-dlick on a page to zoom out
«  Click-and-drag to move within/between pages
Help
Using the Keyboard
Exit

* Arrow Keys: move up/down/left/right

= Pg Up/Pg Down: page up, page down

s +/-: zoom in, Zoom out

+ Tab: next section in index

= Shift + Tab: previous section in index

« 1-9: display 1st tab, 2nd tab, etc. in index

= Ctrl + Left/Right Arrow: rotate page (PC)

» Cmd + Left/Right Arrow: rotate page (Mac)
« D:drag pages

« Shift + H: toggle highlight remover

« H: toggle highlighter

= N: toggle note editor

» Q: toggle display of queue

» R toggle display of Review Form / Send to Bin
. togale display of search

. agle text selection

= Esc: dose open panels, return to first section

What Bins are Viewable

To view the bins that you have access to, click on the “Browse” tab in the navigation bar on the right.
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You should see the bins shown below. The number in the lower right corner of each bin reflects the number of
applications in your program in that particular category/bin. If you are on a review committee for more than
one program, the numbers will reflect all programs.
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Flow of the Application/Evaluation Process

When an applicant has submitted their application, paid the application fee, and submitted all required
materials, their application file is moved into the “Processing Review” bin.

e At this point, Graduate Studies personnel will review the file to ensure that the correct materials were
uploaded and input data related to the transcript GPA and test scores (if required). Once this has been
finalized, the application file will be moved to the Department Committee Review bin.

e |nthe Department Committee Review bin, the application is completely ready to be evaluated.

o The Review Committee members for the program will have the applicant’s file added to their
Queue.
o All committee members will provide evaluation information on each applicant and then assign
to the next bin.
o Once the Departmental Chair/Head Reviewer completes their evaluation, the application is then
sent to the Graduate Studies bin (with the exception of majors in the Ph.D. program in
Engineering).
Please note that all committee members must submit a decision before the application can be moved
to the Department Chair Review bin.



Processing a Graduate Admissions Evaluation—Department Review Committee Members

After successfully logging into the Slate Reader, select “Browse” from the Left Menu to see the bins and number
of applications ready for review.

e You will only be able to process any applications listed in the Department Committee Review file.

Select “Queue” from your Left Menu to begin the review process

e C(lick the line of the applicant you wish to process. You will see the applicant’s snapshot as shown
below. Please note that if the GPA is not on a 4.0 scale, Slate will convert the GPA to a 4.0 scale and
listed as “converted.” (No more transcript evaluations needed!)
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TEST Name: City: Abeokuta
Race/Hispanic: { Unknown State:
Birthdate: 04/01/1993 Country: Migena
Contact: cwofatadisa93@gmail com Geomarket: INT-HI Migeria
Application Student Type:
Major:
Transcripts Concentration:
Application Term:
References
Schools
Other Materials N .
Name CEEB Location Degree Major 1 GPA
38715
Qlabisi Onabanjo University NI0646 . Bachelor of Science in Chemi.
Converted: 3.1
Tests
Type Subtype Date Total Score 1 Score 2 Score 3 Score 4 Score 5 Status

There are no test scores to display for this record




By clicking on the applicant’s name at the top of the screen, you are provided with contact information
as well as other options.
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o Lookup Record—will permit you to see the applicant’s checklist and list of materials submitted.

I Applcant 766

Dashboard Timeline GR Spring 2024 Anziing Materizls Profile Materials Details

GR Spring 2024 Overview
Apraiting Materials Mo decision on fila. Flllnaxl Aid
Subrmitted August 29, 2023 Viorkfowes

Last updated September 25, 2023 Portfolio
Bopulati

Staff Assigned- I ) e

Admit Type: New Inst/First Time Grad{Prof Read Appication

Student Type: Mastar's T

Term: Spring 2024 Downlozd PDE

Major: Chemistry (M5)

Residancy: Out of Stzs Mon-Verified GR Application Detzils

Key: GR

Concentration: blznk

Attributes:

Checklist

¥ 092512023 Transcript (Olabisi Onabanja Universiy)
08/29/2023  Passport Copy

08/23/2023  Statement of Purpose
09/03/2023  Recommendstion {Kofoworola Fapohunds, Louisiana Tech Uriversity)
09/25/2022  Recommendation (Kolzwole Adenekan, Intel Corporation)

v
v
v
v
v

L 4
v
v
L 4

Materials
Date & Description Record
03/25/2023 Ref ? rick
05/25/2023 Olzbisi Onzhanjo Univarsity Falio Sheliz Kandrick
03/03/2023 ¥afoworolz Fapohunda This Application
08/29/2023 Statement of Purpose | Letter of Intent This Appication
08/29/2023 Intemationz] Cradentia! Evaluation This Application
08/29/2023 Resume or OV This Apoication
08/23/2023 Passport Copy This Appication
Dedisions
Effective & Decision Released Received User
Activities
Date & Code Subject User
03/25/2023 Received Received Copy: Olsbisi Onabanjo University Sheliz Kendrick
09/25/2023 Received Received: Reference (Kolawolz Adznekan, Intl Corparation)
Received Received: Reference [Kofoworols Fapohunda, Louisiana Tech University)
Payment Payment Recaived: 40.00 USD
08/29/2023 Received Received: Statement of Purpose
08/29/2023 Received Received: Passport Copy
08/29/2023 Paymant Paymant Dua: 40.00 USD

o Download PDF—enables you to download one PDF of the entire applicant file (application and
supporting materials)



e Clicking “Application” in the left menu will allow you to see the data from the application submitted. If
more than one page, simply slide the page to the left to see the additional pages.

Dashbeard

Tianscripts

Personal Background

Referancas

Form Title Personal Bachground
Hame

Prefix

First Name (Given)

Midle Name

Last Name (Family/Surname)
Preferred First Name (only if

dlfferent trom Legal Narme)
Have you over gane by another  No
last name’?
Addresses
Permanent Address Abeokula
Abeokuta, Dgun 1000111
Higeria
Mailing Address Abookuta
Abookuta, 1000111
Nigeria

Orher Materizls

Phone Number
Primary Phone +234 706 721 3064
Student Mabile +234 706 721 3064
Do we have permission to fext  Yos

7

ou
Biographical Information
Birihdate 4011983
Legaily Recognized Sex F
Gitizenship Information
Mation of Citirenship Nigeria
Mation of Birth Migeria
Visa Type, It Inside the US Fo1 Acagemic/Stucent Visa
For the past twelve months, o
have you cantinuously lived in
Tennessee?
Fioasa tell us where youlived  Nigeria
the twelve months, and alsa
Brovide & tme frame for when

o The “Transcripts” option on the left menu will allow you to see an image of the transcript.

Dashboard
Azgication

UvaWellassa University of Sri Lapka

Referances SeRBHMie TPy

Other Materials




The “References” option will provide images of the references and any attachments provided.

[rev——
Application

Transcripts

Other Materizls

“Other Materials” will include any documents submitted that do not fit one of the other categories

“Review Forms” will now allow you to see the Review Forms other members of the review committee
have submitted on the applicant

Reference

Reference #1
Name
Organization
Titie
Relationship
Phane

Ermail
Recommendation Requested
Recommendation Submitied

Recommendation Fequested
Recommendation Submitied
Reference #3

Name

Organization

Title

Relationship

Phone

Email
Recommendation Requested
Recommendation Submitted

D, Kalawole Adenekan
Inted Corporatian

Fiesaarch and Davelopment Enginaer
Aayisor

+1361-228-4114

kola adenshan@intel com
D/28/2023

091252023

M. Koloworola Fapohunda
Louisiana Tech University

Regaaren Agsocite (Biomedical Enginearing)
Suparvisor

+1 401-212-0301

kol003@ latech.edy

081202023

09/03/2023

Dv. Diugbenga Ogunbiyi
University of Maine

Roesaarch Associate

Mantor

+1 207-881-7879

olughenga ounbiyi@maine adu
08202023

Not Submitied




After reviewing the documents submitted, and you are ready to begin your formal review, simply click ‘Review
Form / Send to Bin” in the lower right corner of the window.

Dashboard

Transcripts
Referances

Othar Matarizls

1/ 4, Appiication

Remove from Queue

Personal Background

Farm Title

Prefix
First Name [Given)

Middla Name

Last Hame (Family Surmame)
Preferred First Name (only if
different from Legal Name)
Have you ever gone by another
Iast name?

Addresses

Permanent Address

Mailing Address.

Phone Number

Primary Phana

Student Mobile

Do we have permission to texi
you?

Biographical Information
Binthdate

Legalty Recognizsd Sex
Citizenship Information
Hation of Citizsnship
Nation of Birth

Visa Type, It ingide the US
For the past tweive months,

have you continuously lived in
Tennessee?

Pioass tell us whene you lived
for the twelve months, and also
provide a time frame for when
Yyou moved 1o Tennasaee.

Parsonal Background

Ne

Abeokuta
Abeokuta, Ogun 1000111
Nigena

Abeakuta

Aboakuta, 1000111
Nigeria

+234 706 721 3064
+24 70 721 3084
Yes

04/01/1983
F

Nigeria
Nigeria

F-1 Academic/Student Visa
No

Nigeria

Review Form |/ Send to Bin



Once you have clicked “Review Form” the Reader Sheet will appear on the right side of your screen.

i 1/ 4, Application
TEST Graduate Reader Review Sheet
Overzll Impression
Dashboard
Your Recommended Decision
v
Transcripts
Personal Background Finz| Recommendsson

Refarences hd

. Form Title Parsonal Background
(Other Materials

This application currently resides in more than one
Prefix Me. «queve. The application cannot be sent to a different

First Hame (Glven) Snlar:nT:IeLt;r.L gl the other reviews have bes:
Middla Name

Last Name [Family/Surname) .

Praferred First Name [only if The current readers include:

diferent from Legal Name)

Have you ever gone by anciher  Ho

last name?

Addresses

Permanent Address Abeokula Current Bin
Abeakuta, Dgun 1000111 Departmant Commitizs Revisn
Nigeria

Mailing Address. Abechuta
Abeckuta, 1000111
Nigetia Sand

Phone Number

Primary Phane +234 706 721 3064

Student Mabile +234 70 T21 3064

Do we have permission fo text  Ves

you?

Biographical Information

Birthdate D401/1983

Legally Recognized Sex F

Citizenship Information

Nation of Citizenship Nigeiia

Hation of Birth Nigetia

Visa Type. It inside the US F-1 Academic/Student Visa

For the past twelve manth, No

have you continuously lived in

Tennessee?

Ploass tell us where you lived  Nigeria

for the twelve months, and also

provide a time frame for when

YOUu moved 1o Tennessse.

Remove from Quaue Annotations  «f Review Form | Send to Bin

From this example, you can see that this major has more than one individual on the Review Committee. All
committee members must submit their decision before the application can progress beyond the committee.

Please note that if Your Recommended Decision is either “Admit with Conditions” or “Deny” you must
provide conditions (for reclassification to Full Standing) or explicit reason for denial. The information
provided here will appear in the decision letter to the applicant exactly as entered in the field on the
form.




Once the final committee member has submitted their decision, there will appear an option of “Next Bin”

Sidle
. Student Info
TEST Wame: ] city: Apsgiuts Gradusts Reader Review Sheet
FiacelHispanic: | Unknown State )
Dachboard Birthdate: 04011883 Country: Nigeria Overzll Impression
Contact: onofstadiss83Eamail. com Geomarket: INT-NI igeria
Application Student Type: “four Recommended Decision
Major -
Transcripts Cencentration
Appiication Term S —
e
Referances
Schools
oshar Materisls i ) Sand ta Bin
Name ceee Loestion Degree Mzjor 1
Currant Bin
Olabisi Cnabanjo University NIDG46 Bachelor of Science in Che Dapzrtmant Commites Raviaw
et Bin (required)
~]
Tests
et Resder [ozonal)
Tope  Subtyps Date Tatal Score 1 Score 2 Soore 3 Score 4 Score 5 Status |
Thers are na test scares to disglay for this rezard.
send

The “Next Bin (required)” must have the Department Chair Review selected. Then Save.

Processing a Graduate Admissions Evaluation—Department Chair (Head Reviewer)

After successfully logging into the Slate Reader, select “Browse” from the Left Menu to see the bins and number
of applications ready for review.
e You will only be able to process any applications listed in the Department Chair Review bin.

Home Pre-Review Raview Dacisicn
Browse Processing Review Department Committes Review Admit
Search

0 0 [
Quaus
e Department Chair Review Dany
Share

[]

Help
it Engineering PhD Review

Graduste Studies Review

Click on the “Department Chair Review” bin to see the applicants you need to review.

At the end of the application information on the right, please click on the “paper” (Display Copy) to
open the record.



You will need to add the applicant record to your Queue. Simply click “Add to Queue” at the bottom
left of the screen.

Sl e
L Student Iinfo

Name: I city Absoiuta
Race/Hispanic: [ Unknown State:
Birthdate: 04/01/1883 Country- Nigeria
Contact: owofatadsa83@omail.com Geomarket: INT-NI Nigeria
Apoiication Student Type:

Major;
Transzriprs Concentration

Applieation Term

Rzferzncas
Schools

Other Materials
Name CEEB Location Degres Major 1 GPA

38775
Olsbisi Onabanjo University NI0G48 - Bachelor of Science in Chemistry
Converted: 3 1

Tests

Type Subtype Date Total Scare 1 Score 2 Score 3 Score d Scare 5 Status

There are no test scores to display for this record

‘ Add to Queue ’ Displaying Copy

The next step, if you are ready to complete the admission review, is to click on “Review Form / Send to Bin” on
the bottom right of the screen.

Famove from Quaue Annotations ‘ Raview Form / Sand to Bin | ’



You will now see the Review Sheet along the right side of your screen.

L Student Iinfo
Name: e city Abeokuts Graduate Reader Review Sheet

Race/Hispanic:

There are no test scores to display for this record

{ Unknown State:
4 Oversll Impression

Birthdate: Country Nigeria
Contact: omoiatadissd3Eamail.com Geomarket INT-NI Nigeria hd
Student Type: “four Recommended Decision
Major: -
Concentration
Application Term Finz| Recommendztion
v
Schools
Other Materials Send to Bin
Name CEEB Location Degree Mzjor 1 GPA
1g7rE Current Bin
Olabisi Onabanjo University NI0G4E Sachelor of Seience in Che... Departmant Chair Review
Conuertad: 3.1 Next Bin {required)
Tests R r "
Next Reader (aptional)
Type  Subtype Dat= Total Score 1 Score 2 Score 3 Score 4 Score 5 Status

Send

Once you have completed the top portion of the Review Sheet, you are ready to complete the “Next Bin
(required)” section. SPECIAL NOTE:

O

If the application is for a Ph.D. in Engineering major, the Departmental Chair/head
reviewer/designee will select Next Bin of “Engineering PhD Review” to route for the
final admission decision.

If the application is for any other major, the Departmental Chair/head
reviewer/designee will select the Next Bin of ‘Graduate Studies Review’.

e Forthe Ph.D. in Engineering majors, once the Engineering PhD Review has entered a final
admission decision, the Next Bin will be ‘Graduate Studies Review’.




