Page |1

v

Tennessee

TECH

Streamlyne Intent to Submit Proposal Guide

Pre-award
Table of Contents
TaTd oo (8ot o o OO 2
Initiating @ New Intent to SUDMIt ProPOSal .....oce ittt sttt et et eeteste st e e benaenes 3
Updating the Key PErsONNEl TAD .......c.cceioiiiiece ettt ettt e v et et saeeteste st se e e bente s aebasennanis 5
Adding Initial BUAZEt INFOrMAtION ....cuviiieiice ettt s st st e s bt se e et 6
Links t0 AdITIONal GUITES .....eceeveiee ettt ettt st st e et et et es s eaeebesbeste e ass s besbestes s easaasabestesesssnsannsesens 7

STREAMLYNE INTENT TO SUBMIT PROPOSAL | SOP 1.0 V2



Page |2

Introduction

This Guide is not intended to replace the complete Streamlyne Development Guide, it is to
cover basic setup of grant information needed for a portion of a complete Streamlyne
submission.

The Intent to Submit document is intended to record basic institution, sponsor, and project information
for any application Tennessee Tech is submitting for external funding. The data entered on the Intent to
Submit is validated, routed for workflow approvals, and added into the Streamlyne workflow for
proposal development. Please provide as much readily available information as possible.

This guide designed to give basic direction to facilitate immediate productivity for Pre-Award proposal
development of the basic proposal and budget only. Additional Guides will cover further processes and
procedures for completing proposal for submission. The processes will be broken down into manageable
chunks with the steps to each process laid out sequentially. By practicing the steps and experimenting in
the application at the detail level, you will gain the knowledge you need to design high-level processes
that meet your (and Tennessee Tech) needs.

For more detailed Streamlyne instructions refer to the Proposal Development & Budget Development
Guide.
NOTE It may be helpful to open Guide and have it handy for reference.

Follow the detailed instructions provided by the funding agency and PI for info used to begin your
Streamlyne proposal. The preparer must complete the submission according to the sponsoring agency’s
guidelines, which can be on paper, via email, directly to a proprietary online portal, etc.

There are 4 guides total to help you through the entire pre-award process — Links at end of each guide.
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Initiating an Intent to Submit Proposal — Pre-Award

First, log in to Streamlyne:

https://research.tntech.streamlyne.org/

The link can also be found in Tech Express:

1 1

StreamlLn

Every Intent to Submit is initiated with the same steps:

1) Navigate to the “create” button on Main Menu, Pre-Award, Proposal Development. Move cursor
to TEMPLATE for an Intent to Submit template (or various TBD templates).

i= v Q ® | Main Menu v Identity # Reporting

Message(s) of the Day Pre-Award Proposal Development Standard / S25

This is a Test Environment Negotiations Proposal Templates Template |
Post-Award Budget Templates T Create From Template
IRB Proposal Log
Proposal Developm ¢ Quick Proposal
Y Bookmark this document Conflict of Interest Institutional Proposals #+ Create new
=  Settings F

L Key Personnel
y Document

On this screen select INTENT TO SUBMIT from the dropdown, and then click CONTINUE:

Select a Template v
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Dacument Numbe ; 5765 Document Status ; In Frogress

Proposal Development Document Initstor Matwork I ; siger Creation Timestam : 01:30 PM 082372024

¥ Bookmark this document SpansarSzs Principal Investigatar :

L Key Personnal
v

¥ Reguired Fields for Saving Document

Special Review i the Spo s 0t avaliable in Streamiyns e *Spansor To Be Added” and contact GSP,
Abstracts & Attachments. Required Fields for Saving Documant
© cuestions Proposat Mumber * Sponsor Code am
S Budget Versions Proposal Type :  selec: v Project Start Date : &
= Propossl Summary * Lasd URRID :  select ~ * Project End Date : -
#  Proposal Actions * Retivity Type :  selec .
Permissions * Spansar Deadline Date ™ Sponser Deadline Time :  5.00 M o)

i e

© Project Title
Streams

¥ Sponsor & Program Information

¥ Organizations, Performance Sites & Collaborators
¥ Delivery Info
¥ Document Template

2) Using grant information and Key Personnel info, enter the required fields for saving (fields with
asterisks are required). Note: If the Sponsor Code is not available in Streamlyne use "Sponsor To Be
Added" and contact OSP.

3) When all required fields are completed, click the Save button. The Intent to Submit form is now in
the system and has an associated document number.

4) Continue with adding Personnel and Budget Information.

NOTE Other items (sponsor & program info, Org, Performance sites, etc.) are not currently required.
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Updating the Key Personnel Tab:

This information can be determined by communication with grant initiator.

This is the screen to populate:

Currently signed in as kkiger~

Wdentty -/ Reporting
Message(s) of the Day

This is a Test Environment

Document Number : 5257 Document Status : n Progress

Proposal Development Document Intlator Network Id : kiiger Creation Timestamp : 11:16 AM 06/042024
Sponsor'S28 : Sponsor To Be AddedNone  PrincipalInvestigator

¥ Bookmark this document

Proposal m . Document was successtuly saved. Indicates required field
= s2s
 CRE S

¥ Special Review

Key Personnel
Abstracts & Attachments
©  Questions ®) internal User Name

Extornal Address Book 1D

*Porson unit * Proposal Role

Add: . v 3 =3

Princpal Investgator s a requred fied prior 1o submisson Only one P11 allowed.

# Proposal Actions

Permissions.

Hoe

Stroams

1) Click Magnifier icon to open new screen and find Pl name by typing name and hit search. A
Proposal must have only one person with the PI/Contact role. Additional investigators can be
added as Co-Investigators.

2) On next screen, click on “return value” on the left beside the correct personnel name. Name and
attributes will then auto-populate Key Personnel screen.

Person Lookup

pesoni: [ Ja w Last Name:  Kiger

First Name: User Name:
Email Address: Office Phone:

Active: @ yos O no O Botn Home Unit:
Campus Code: amw

Return Value Person Id Full Name User Name Email Address Directory Department Diractory Title (S25) Office Location

retum value 1794 Christina Kiger ckiger o du Foreign Languages /& Associate 3

rewm value 1977 Kelly Kiger kiiger

3) Find Proposal Role on drop down, then click ADD button to right of name. SAVE.

Co-Investigator

Key Person
Pl/Contact

4) Add all key Personnel.
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Adding Initial Budget Information

The Proposal Budget allows you to develop multiple versions of a proposed budget to explore various
what-if scenarios during the development of the Proposal. Prior to review and approval, one budget
must be selected as the final version that will be submitted to the sponsor.

To create budget, open $Budget Versions on left of screen. Create a budget name ADD and then Save.

= Proposal . Document was successfully saved. * Indicates required fisld
= sz P P 7191 [H9E
¥ Budget Versions (07/0° - 07/31/2025)
2 Key Personnel Budget Versions
¥ Special Review
* Name Version # Diract Cost FEA Total Final Budget Status Actions
7 Abstracts & Antachments e

©  Questions

B Budget Versions.
= Proposal Summary ﬂ reoss [l Ciose

@ Forms
# Proposal Actions
% Permissions

i1 Streams

Open budget to provide budget periods with totals and F&A rate type (if available).

Budget Document Principal Investigator Project Tl : Test o et o Sub
% Bookmark this document Lead Unit Name | Uninersity Sarvice Cantar SPONSOr Name : Health RESOUCES N0 Services ACTINISITat

v Budget Overview
Budget Versions
_ 1 your pecposat has  GMerent F&A rale. seect fam fhe F&A Raie Type crep dawn. For cusiom raies selectthe appropraie type (TDC, MTDC, el ) and se i raée n the Raies iob. Do nol change Unvecaverd FAA Raie Type wihoul consuling OSP.
Budget Overview

Rates

* Project Start Date : 002372024 Modular Budget?
Summary

* Project End Date : 012472027 Residual Funds
Personnel

Total Dirsct Cost Limit : Total Cost Limit

Non-Porsonnel Final? * Unracovarsd F & A Rata Typa: 1 v
Distribution & Income Budget Status : * FRARata Type: M v
WModular Budget OniOM Campus : Detauit Submit Gost Sharing?
Budget Actions Comments :

¥ Budget Periods & Totals

Streamiyne will defautt to 12 month budget periods. If nat appropriate, adjust budgst periods as needed.

Budget Periods

Actions & Period StartDate  Period EndDate  No. of Months Total Sponsor Cost  Direct Cost FAA Cost Unrecovered F&A  Cost Sharing Cost Limit Direct Cost Limit
0.00 0.00 000 0.0 000 0.00 00

& o2z @ 120 0.00 0.00 000 0.00 0.00 0.00
s 120 0.00 000 000 0.00 0.00
s 120 0.00 0.00 0.00 0.00 000 0.00 00
& Oonaz02 & oo a.00 0.0¢ 000 000 000 0.00 0c

0972312024 091242027 36.07 $0.00 50.00 50.00 50,00 $0.00

£ £ 3 &3

Note Once an initial budget version has been created, you can create additional budget versions by
copying and renaming an existing budget. Copy a budget to a new budget version by clicking on the Copy
button next to an existing budget.

Save information for creating full proposal in Streamlyne once all pertinent information has been
gathered and added.
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Additional SOPs will cover further processes and procedures for completing proposal for submission.

CLICK FOR STREAMLYNE GUIDELINES

Guide 1 — Streamlyne Proposal Development & Budget Guide
For recording all project application information when submitting for external funding.

Guide 2 — Streamlyne S2S Proposal Development & Budget Pre-Award
For Use with S2S service provided by grants.gov (Grant must be submitted through grants.gov)

Guide 3 — Streamlyne Quick Proposal & Institutional Proposal Guide
For QP (simple proposal tracking document) / IP (iterative, versioned document used to track history)

Guide 4 — Submitting Streamlyne Proposal / S2S Submission
For approval by all required reviewers in the approval workflow to final submission to the sponsor.
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